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DISCLAIMER 

No responsibility whatsoever is implied or accepted by the City of Vincent (City) for any act, omission, 
statement or intimation occurring during Council Briefings or Council Meetings.  The City disclaims any liability 
for any loss however caused arising out of reliance by any person or legal entity on any such act, omission, 
statement or intimation occurring during Council Briefings or Council Meetings.  Any person or legal entity who 
acts or fails to act in reliance upon any statement, act or omission made in a Council Briefing or Council 
Meeting does so at their own risk. 

In particular and without derogating in any way from the broad disclaimer above, in any discussion regarding 
any planning or development application or application for a licence, any statement or intimation of approval 
made by an Elected Member or Employee of the City during the course of any meeting is not intended to be 
and is not to be taken as notice of approval from the City.  The City advises that anyone who has any application 
lodged with the City must obtain and should only rely on WRITTEN CONFIRMATION of the outcome of the 
application, and any conditions attaching to the decision made by the Council in respect of the application. 

Copyright 

Any plans or documents contained within this Agenda may be subject to copyright law provisions (Copyright 
Act 1968, as amended) and that the express permission of the copyright owner(s) should be sought prior to 
their reproduction.  It should be noted that Copyright owners are entitled to take legal action against any 
persons who infringe their copyright.  A reproduction of material that is protected by copyright may represent 
a copyright infringement. 
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PROCEDURE FOR PUBLIC QUESTION TIME  

The Local Government Act 1995, Local Government (Administration) Regulations 1996 and the City of 
Vincent Meeting Procedures Local Law 2008 set out the requirements for persons to make statements or 
ask questions at Ordinary and Special Council Meetings and Committee Meetings and the process to be 
followed.  

Questions or statements made at an Ordinary Council Meeting can relate to matters that affect the 
City.  Questions or statements made at a Special Meeting of the Council or a Committee Meeting must 
only relate to the purpose for which the meeting has been called. 

The City’s Council Briefings, Ordinary Council Meetings, Special Council Meetings and COVID-19 Relief 
and Recovery Committee Meetings are currently held electronically (as eMeetings) and live streamed via 
the City’s website - http://webcast.vincent.wa.gov.au/ 

The following conditions apply to public questions and statements:  

1. Questions/statements are to be emailed to governance@vincent.wa.gov.au by 3pm on the day of 

the Briefing/Meeting.   

2. The email and question/statement is to be addressed to the Mayor (Presiding Member at Briefings/ 

Meetings). 

3. Questions/statements are to be made politely in good faith and are not to be framed in such a way 

as to reflect adversely or be defamatory on an Elected Member or City Employee. 

4. You must provide your full name and suburb in your email.   

5. The question/statement will be read out and responded to, as appropriate, during public question 

time at the Briefing / Meeting. The maximum duration for the question/statement is 3 minutes.  

6. Questions/statements and Administration’s responses, as appropriate, will be included in the 

Minutes of the Council/Committee meeting. 

7. Where practicable, responses to questions will be provided at the meeting.  Where the information 

is not available or the question cannot be answered, it will be “taken on notice” and a written 

response will be sent by the Chief Executive Officer to the person asking the question.  A copy of 

the reply will be included in the Agenda of the next Ordinary meeting of the Council. 

8. It is not intended that public speaking time should be used as a means to obtain information that 

would not be made available if it was sought from the City’s records under Section 5.94 of the Local 

Government Act 1995 or the Freedom of Information Act 1992 (FOI Act). The CEO will advise the 

member of the public that the information may be sought in accordance with the FOI Act. 

 

RECORDING AND WEBSTREAMING OF COUNCIL MEETINGS 
 All Ordinary and Special Council Meetings are electronically recorded except when the Council 

resolves to go behind closed doors; 

 All recordings are retained as part of the City's records in accordance with the General Disposal 

Authority for Local Government Records produced by the Public Records Office; 

 A copy of the recorded proceedings and/or a transcript of a particular section or all of a Council 

meeting is available in accordance with Policy No. 4.2.4 – Council Meetings – Recording and Web 

Streaming.  

 Ordinary Meetings of Council and Council Briefings are streamed live on the internet in accordance 

with the City’s Policy – 4.2.4 - Council Meetings Recording and Web Streaming. It is another way 

the City is striving for transparency and accountability in what we do. 

 The live stream can be accessed from  http://webcast.vincent.wa.gov.au/ 

 Images of the public gallery are not included in the webcast, however the voices of people in 

attendance may be captured and streamed. 

 If you have any issues or concerns with the live streaming of meetings, please contact the City’s 

Governance Team on 08 9273 6500. 

http://webcast.vincent.wa.gov.au/
mailto:governance@vincent.wa.gov.au
http://webcast.vincent.wa.gov.au/
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1 Introduction and Welcome 

“The City of Vincent would like to acknowledge the Traditional Owners of the land, the Whadjuk 
people of the Noongar nation and pay our respects to Elders past, present and emerging”. 

2 APOLOGIES / MEMBERS ON LEAVE OF ABSENCE  

Nil  

3 (A) PUBLIC QUESTION TIME AND RECEIVING OF PUBLIC STATEMENTS 

 (B) RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE  

4 DECLARATIONS OF INTEREST  

5 APPLICATIONS FOR LEAVE OF ABSENCE 

6 CONFIRMATION OF MINUTES  

COVID-19 Relief and Recovery Committee - 14 April 2020  
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7 BUSINESS ARISING 

7.1 COVID-19 WEEKLY UPDATE 

Attachments: 1. COVID-19 Relief and Recovery Implementation Plan Update ⇩    
  

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee NOTES the update on the City’s actions relating 
to the COVID-19 pandemic. 

 

PURPOSE OF REPORT: 

This report provides an update on the actions to manage the COVID-19 pandemic in the City. 

BACKGROUND: 

The City has adopted a coordinated strategic approach to managing the COVID-19 pandemic. This was 
enacted at a Special Council Meeting on 30 March 2020, through the establishment of the COVID-19 Relief 
and Recovery Committee (the Committee) and endorsement of the COVID-19 Relief and Recovery Strategy 
(the Strategy). The Strategy is supported by an Implementation Plan which is a ‘living document’; updated 
twice weekly. 
 
The COVID-19 Weekly Update Report is a standing item on the Committee agenda which includes: 
 
1. Status updates on the Implementation Plan – see Attachment 1; 
2. Updates on announcements and directives by State and Federal Governments; 
3. Information on the methodology used by the City to manage the COVID-19 pandemic; 
4. Responses to matters raised by the Committee; and 
5. Smaller updates on action items, which would not warrant the drafting of a separate report to the 

Committee. 

DETAILS: 

COVID-19 Announcements 
 
It has now been more than three weeks since public health directives have been issued by the Federal or 
State governments. The City has adapted quickly to these directives, including providing community support 
and awareness. The focus has now shifted to a more proactive approach; refining awareness of COVID-19 
public health, economic and social measures. 
 
The Vincent community is supporting COVID-19 public health strategies and are demonstrating a good 
understanding of social distancing, gathering limits and hygiene requirements. The City is continuing to 
ensure awareness of these strategies is provided to the community. This includes additional “remember 
1.5 metre” pavement signage at Banks and Britannia Reserves. 
 
Vincent businesses not only have to adapt to public health directives, and are also navigating economic 
announcements and considering innovative ways to operate while accommodating COVID-19. There are 
many initiatives in the Strategy, and the City’s business units are working collaboratively to deliver messages 
relating to place, planning, public health, economic development and supporting local businesses. 
 
The City will be monitoring the delivery of a recent State Government announcement, proposing the Local 
Government Amendment (COVID-19 Response) Bill 2020 which would amend the Local Government Act 
1995 in two key areas: 
 

 Modification or suspension of legislative provisions; and 

 Local government local laws. 
 

CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14015_1.PDF
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Under this change, local governments would have the power to remove restrictions and red tape in order to 
support businesses and households during the current pandemic and consequent recovery. Details of the 
modifications have not been released and are awaiting adopting and gazettal. 
 
Implementation Plan 
 
The Implementation Plan contains a consolidated approach by all Business Units to consider Our Health and 
Wellbeing, Our Community and Our Organisation. The following table provides an overview of changes to 
the ‘Key Actions’ section of the Implementation Plan: 
 

 Total 
Actions 

New 
Actions 

Amended 
Actions 

Completed 
Actions 

Our Health and Wellbeing 7 0 0 1 

Our Community 28 1 2 9 

Our Organisation 10 1 2 2 

 
New actions have been inserted by Administration upon review of all activities being implemented by the 
City. 
 
The Implementation Plan contains summarised updates on actions, and detailed updates are provided in 
separate reports. Some smaller updates in this report include: 
 
1. Alternative fitness programs (Action Item 1.7) 
 

With the launch of Beatty Park online fitness program 4 April 2020 there has been a big uptake of 
these resources and an increase in our online followers. Administration has received positive feedback 
on this initiative. 
 
Since the closure of Beatty Park there has been an overwhelming amount of feedback from parents 
and students who attend swimming classes at Beatty Park. Feedback received thanks staff for the 
response to this situation and the way Beatty Park adapted programs. Almost all responses to 
notification of the swim school closure praised the staff and committed to returning in the future. 

 
2. Buy Local campaign (Open for Business in Vincent) (Action Item 2.11) 
 

In addition to the development of the support for seniors and vulnerable community members outlined 
as a separate report and the review of the City’s purchasing policy to promote buying local, a separate 
campaign has been underway to support local businesses. 
 
Administration has completed phase one of the project with creation of the website and registration 
system with 142 businesses now registered. Phase two is now underway with Administration directly 
liaising with businesses to understand how they are managing and preparing a ‘health check’ survey 
of business. The following phases will consider development of resources to respond to concerns 
raised through the survey and further advertising of the campaign. 

 
3. Vincent Community Support Network (Action item 2.28) 
 

In response to a question raised at the 14 April 2020 Committee meeting regarding volunteering 
opportunities in the City the following is advised: 
 
(a) The City is partnering with Volunteering WA to register people who want to help during this time, 

by registering with Volunteering WA directly (link on website). Volunteering WA will match 
residents with a volunteering opportunity. 

 
(b) If a resident wants to help someone in the local neighbourhood with simple tasks and aren’t 

looking for other volunteer opportunities, they can complete the online form to register for the 
Vincent Community Support Network program directly and Administration will contact them with 
further information. 

CONSULTATION/ADVERTISING: 

Nil. 
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LEGAL/POLICY: 

Nil. 

RISK MANAGEMENT IMPLICATIONS: 

COVID-19 is considered a high risk to the City and community. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Innovative and Accountable 

Our community is aware of what we are doing and how we are meeting our goals. 

SUSTAINABILITY IMPLICATIONS: 

Nil. 

FINANCIAL/BUDGET IMPLICATIONS: 

The financial and budget implications of COVID-19 will be covered in separate reports to the Committee. 
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7.2 COVID-19 WORKFORCE REPORT 

Attachments: 1. City of Vincent - Response to ASU April 2020 ⇩    
  

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee NOTES the COVID-19 Workforce Update report. 

PURPOSE OF REPORT: 

To provide an update on the workforce impacts of COVID-19.  

BACKGROUND: 

On 23 March 2020, the City was required to close Beatty Park Leisure Centre and the Library and Local 
History Centre in order to comply with public health directives from the Federal and State governments. 
 
The City had to make the difficult decision to stand down casual staff members. Some permanent staff and 
sole traders at Beatty Park working in the crèche, administration and gym instruction were also affected. 
 
Current statistics of staff who have been stood down (including directed to take leave) are provided below: 
 

Area Casual Permanent FT Permanent PT Sole Trader 

Beatty Park Leisure Centre 110 1 32 21 

Library 4 0 0 0 

 
COVID-19 has also impacted the wider workforce at the City. All areas of the organisation have been 
working to implement social distancing measures while maintaining full service delivery; reviewing potential 
budgetary impacts on the provision of programs, projects and services; and developing a plan to ensure 
workforce optimisation at the City.  
 
With the exception of Beatty Park and Library, there has not been any noticeable reduction in the demand for 
City services.  
 
Most service areas are experiencing an increase in demand to implement and support the City’s COVID-19 
Relief and Recovery Strategy (the Strategy). 

DETAILS: 

Letter of Response – ASU 
 
On the 7 April 2020, the City received a letter from Wayne Wood, Australian Services Union (ASU) WA 
Branch Secretary.  The letter requested clarification of workforce measures the City has taken due to 
COVID-19. The ASU also requested information on future measures that could impact the employment of 
staff. The City’s response to the ASU is included in Attachment 1. 
 
Our priority remains the safety, health and wellbeing of staff and the community while ensuring full delivery of 
City services. The ASU was advised of payment options for employees who were impacted by the closures, 
including a one off payment for casual staff members which equates to two weeks of pay based on their 
average earning and options for redeployment where possible. 
 
Enterprise Agreement Negotiations 
 
On 2 April 2020, the Enterprise Agreement negotiations committee met for a second time to discuss 
negotiations and present an ‘Employee’ log of claims to the City. Employee representatives in conjunction 
with the ASU and Employer representatives agreed that the City was not in a position to negotiate due to the 
uncertainty regarding the impact of COVID-19 on the organisation and its financial position. 
 
It was agreed by all parties that negotiations will be put on hold for three months and we will revisit 
negotiations within the first week of July 2020. 

CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14024_1.PDF
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Workforce Optimisation Concepts 
 
The organisation has transitioned its operations to accommodate COVID-19 restrictions and requirements. 
 
We will prioritise the health and wellbeing of staff while maintaining productivity and service delivery.  
 
Some of the workforce optimisation measures put in place to manage the impact of COVID-19 include: 
 
1. Freeze on all recruitment activities (i.e. vacancies). 
2. Deferring new starters to the City. 
3. A redeployment initiative for staff who have experienced a reduction in workload. 
4. Development of a skills assessment for permanent staff to ascertain competency levels to transition 

into other essential service roles when required. 
5. Review of training and development needs focusing on critical knowledge and expertise to support 

essential services, projects and programs. 
6. Implemented a mental health and wellness plan to support staff whilst working from home and 

implementing other adjustments. 
7. Refocus of our performance development review process. 
 
The City is realigning and reprioritising services, projects and programs as detailed in Action 3.3 of the 
Strategy Implementation Plan, and will report the outcome of this action to the Committee in May. 

LEGAL/POLICY: 

City has rescheduled EBA negotiations by three months. 

RISK MANAGEMENT IMPLICATIONS: 

High: COVID-19 is a high risk to staff and the community. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Innovative and Accountable 

We are open and accountable to an engaged community. 

SUSTAINABILITY IMPLICATIONS: 

Not applicable. 

FINANCIAL/BUDGET IMPLICATIONS: 

Financial implications will be addressed during the Council budget processes. 
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7.3 RENT ABATEMENT AND OTHER RELIEF OPTIONS FOR CITY TENANTS 

Attachments: 1. Mandatory Code of Conduct: SME Commercial Leasing Principles ⇩   

2. Tenant Rent Abatement Requests Received to Date - Summary ⇩   

3. Financial Hardship Application Form ⇩   
4. Financial Summary of Rent and Outgoings Waivers and Deferrals for 6 

Month Period ⇩   

5. Property Management Framework (draft) ⇩    
  

RECOMMENDATION 

That the COVID-19 Relief and Recovery Committee: 

1. NOTES the principles of the National Cabinet Mandatory Code of Conduct: SME Commercial 
Leasing Principles (Code). 

2. APPROVES a minimum level of assistance to be provided to City tenants, in accordance with 
the principles of the Code, as follows: 

2.1 All rent increases (including CPI and market rent reviews) on hold for the duration of 
the COVID-19 pandemic and a reasonably recovery period, in accordance with 
principle 13 of the Code; 

2.2 Property Management Framework Category 1 and 2 tenants (small community and 
sporting groups etc.): 

2.2.1 all outstanding tenant debts and interest accruing on those debts on hold until 
30 September 2020; 

2.2.2 6 month rent waiver period (1 April 2020 to 30 September 2020); 

2.2.3 unless otherwise agreed by the City, Category 1 tenants will be required to pay 
the annual Emergency Services Levy and building insurance premiums during 
the rent waiver period, but payment will be deferred until after 30 September 
2020. All other costs associated with the building for Category 1 tenants, 
including utilities and maintenance costs, are payable by the City pursuant to the 
draft Property Management Framework; 

2.2.4 unless otherwise agreed by the City, Category 2 tenants will be required to pay 
utilities, rubbish and recycling bin charges, Emergency Services Levy, building 
insurance premiums and any essential maintenance costs that are the 
responsibility of the tenant during the rent waiver period; and 

2.2.5 Category 1 and 2 tenants will not be required to apply for the assistance set out 
in 2.2.1, 2.2.2 and 2.2.3 above. Category 1 tenants will need to apply for 
assistance with paying annual Emergency Services Levy and building insurance 
premiums. Category 2 tenants will need to apply for assistance with paying 
costs set out in 2.2.4.  These applications will require evidence that these costs 
are not covered by their insurance and of loss of business/trade, with insurance 
and financial statements in support; 

2.3 Property Management Framework Category 3 tenants (commercial entities, large 
sporting clubs and associations etc.): 

2.3.1 all outstanding tenant debts and interest accruing on those debts on hold until 
30 September 2020; 

2.3.2 any deferral or waiver on rent payments to be considered on a case-by-case 
basis for tenants that can demonstrate their business, association or club has 

CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14014_1.PDF
CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14014_2.PDF
CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14014_3.PDF
CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14014_4.PDF
CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14014_5.PDF
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experienced a minimum 50% downturn in trade or revenue raising as a result of 
COVID-19; 

2.3.3 unless otherwise agreed by the City, all other charges including any variable 
outgoings, utilities, rates and taxes, rubbish and recycling bin charges, 
Emergency Services Levy, building insurance premiums and any essential 
maintenance costs that are the tenant’s responsibility will remain payable by the 
tenant during the rent deferral period; and 

2.3.4 unless otherwise agreed by the City, a repayment plan of a minimum term of 
24 months for deferred rent and outstanding debts will be agreed between each 
tenant and the City (where applicable, taking into account the remaining lease 
term); 

3. APPROVES the Chief Executive Officer considering all tenant requests for further/additional 
assistance and presenting recommendations to the COVID-19 Relief and Recovery 
Committee for approval; 

4. NOTES the further/additional assistance requested by certain Category 3 tenants, as set out 
in Attachment 2, and NOTES that those tenants will be required to submit an application for 
this assistance in the Financial Hardship Application Form at Attachment 3; 

5. APPROVES a 3 month licence fee waiver for Kiddies Learning Hub Pty Ltd, from 1 April 2020 
to 30 June 2020 (in the amount of $14,541 including GST), noting that the licence will expire 
on 30 June 2020, as explained in Attachment 2; and 

6. NOTES that a review of the rent waiver and/or deferral period will occur in July 2020, with a 
recommendation to be presented to the COVID-19 Relief and Recovery Committee prior to 
September 2020. 

 

PURPOSE OF REPORT: 

For the COVID-19 Relief and Recovery Committee (Committee) to agree a: 
 

 set of principles to guide consideration of tenant requests for rent abatements/deferrals as a result of 
the COVID-19 pandemic; and 
 

 process by which tenants may apply and be considered for financial assistance, 
 
in the context of the National Cabinet Mandatory Code of Conduct: SME Commercial Leasing Principles 
during COVID-19. 

BACKGROUND: 

The State and Federal Government’s COVID-19 social distancing measures, which include restrictions on 
public gatherings and business trading have affected many community groups, sporting clubs and 
commercial businesses operating from City owned or managed premises (City Premises). As a result, 
Administration has received numerous requests from tenants of City Premises for rent and lease payment 
abatements or waivers. 
 
On 7 April 2020, the National Cabinet agreed that States and Territories would implement the National 
Cabinet Mandatory Code of Conduct: SME Commercial Leasing Principles during COVID-19 (Code), at 
Attachment 1. The Code imposes a set of good faith leasing principles for application to commercial 
tenancies between owners/landlords and tenants, in circumstances where the tenant is a small-medium 
sized business (annual turnover of up to $50 million) (SME Tenant) and is an eligible business for the 
purpose of the Commonwealth Government’s JobKeeper programme. The Code is yet to be legislated in 
WA, which means the City is not currently bound by the Code. 
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Under the Code, all leases are assessed on a case-by-case basis considering whether the SME Tenant: 
 
(a) has suffered financial hardship due to the COVID-19 pandemic; 
 
(b) lease has expired or is soon to expire; and 
 
(c) is in administration or receivership. 
 
All SME Tenants that are eligible for the JobKeeper programme are automatically considered to be in 
financial distress under the Code. 
 
For the purpose of this report: 
 
(a) rent waiver means the tenant is not liable to pay rent for an agreed period of time (waiver period) and 

recovery of the waived rent does not occur after the waiver period has expired. A rent waiver can be 
complete (100% of rent payable) or partial (e.g. a 50% rent reduction/waiver). 

 
(b) rent deferral means a tenant’s obligation to pay rent is put on hold/deferred for a period of time 

(deferral period) but following the expiry of the deferral period the deferred rent must be repaid by the 
tenant to the landlord over an agreed period of time. As with a rent waiver, a rent deferral may be 
complete (100% of rent payable over the deferral period) or partial (e.g. payment of only 50% of rental 
amount is deferred). 

 
The principles of the Code which require particular consideration are as follows: 
 
1. No termination of leases due to non-payment of rent during the COVID-19 pandemic period (or 

reasonable subsequent recovery period). 
 
2. Landlords must offer tenants proportionate reductions in rent payable in the form of waivers and 

deferrals of up to 100% of the amount ordinarily payable, on a case-by-case basis, based on the 
reduction in the tenant’s trade during the COVID-19 pandemic period and a subsequent reasonable 
recovery period. 

 
3. Rental waivers must constitute no less than 50% of the total reduction in rent payable under principle 

No. 2 above over the COVID-19 pandemic period and should constitute a greater proportion of the 
total reduction in rent payable in cases where failure to do so would compromise the tenant’s capacity 
to fulfil their ongoing obligations under the lease. Tenants may waive the requirement for a 50% 
minimum waiver by agreement. 

 
4. Payment of rental deferrals by the tenant must be amortised over the balance of the lease term and for 

a period of no less than 24 months, whichever is the greater, unless otherwise agreed by the parties. 
 
5. Any reduction in statutory charges (e.g. land tax, council rates) or insurance will be passed on to the 

tenant in the appropriate proportion applicable under the terms of the lease. 
 
6. Landlords should where appropriate seek to waive recovery of any other expense (or outgoing 

payable) by a tenant, under lease terms, during the period the tenant is not able to trade. 
 
7. If negotiated arrangements under this Code necessitate repayment, this should occur over an 

extended period in order to avoid placing an undue financial burden on the tenant. No repayment 
should commence until the earlier of the COVID-19 pandemic ending (as defined by the Australian 
Government) or the existing lease expiring, and taking into account a reasonable subsequent recovery 
period. 

 
8. No fees, interest or other charges should be applied with respect to rent waived in principles No. 2 and 

3 above and no fees, charges nor punitive interest may be charged on deferrals in principles No. 2, 3 
and 4 above. 

 
9. The tenant should be provided with an opportunity to extend its lease for an equivalent period of the 

rent waiver and/or deferral period outlined in principle #2 above. This is intended to provide the tenant 
additional time to trade, on existing lease terms, during the recovery period after the COVID-19 
pandemic concludes. 
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10. Landlords agree to a freeze on rent increases for the duration of the COVID-19 pandemic and a 
reasonable subsequent recovery period, notwithstanding any arrangements between the landlord and 
the tenant. 

DETAILS: 

Administration recommends that the Committee endorses the principles in the Code prior to the Code 
becoming law in WA, as this would set the principles that the City can promptly use to provide relief to the 
City’s tenants currently experiencing a downturn in trade or revenue. 
 
It is noted that the WA legislation could differ in some respects to the principles in the Code. If this occurs a 
further report would be presented to the Committee outlining the legislative requirements and if any changes 
in relief are required. Relief requirement beyond what Administration is recommending are not anticipated as 
the Category 1 and 2 support proposed is all encompassing and Category 3 support would be determined on 
a case-by-case basis, noting that any rent relief, waiver or deferral agreements with tenants would be 
structured so that tenants were not entitled to further relief unless agreed by the City. This would ensure both 
the tenant and the City can have a level of confidence when budgeting for the remainder of this financial year 
and next financial year. 
 
The principles outlined in the Code are recommended to be applied to the following tenants currently leasing 
City owned and/or managed land, as categorised in the City’s draft Property Management Framework 
(Framework), at Attachment 5: 
 

 Category 1 – small community groups (see page 7 of Framework); 

 Category 2 – sporting clubs and community groups and organisations (see page 8 of the Framework); 
and 

 Category 3 – commercial entities, State and National clubs and community organisations and 
associations (see page 9 of the Framework). 

 
Administration recommends that Category 4 tenants (Government departments and agencies) can be 
assisted at a State Government level rather than by the City. 
As Category 1 and 2 tenants are smaller organisations (often not-for-profit and volunteer run) without 
substantial funds or assets to fall back on, it is recommended that a higher level of immediate minimum 
assistance is provided to these tenants than those tenants in Category 3. The recommended minimum 
assistance along with a suggested process for tenants to apply for additional assistance (which will be 
considered by the City on a case-by-case basis) is set out below. 
 
Category 1 and 2: 
 
(a) Minimum assistance to be provided: 
 

 all outstanding tenant debts and interest accruing on those debts be put on hold until 
30 September 2020; 

 

 a 6 month rent waiver period (1 April 2020 to 30 September 2020) apply to all tenants; 
 

 tenants are not required to apply for minimum assistance (specified above), this assistance to 
apply across all Category 1 and 2 tenants; 

 

 under the Property Management Framework, Category 1 tenants not required to pay for utilities, 
rubbish and recycling bin charges and maintenance costs, however, Category 1 tenants to 
remain liable to pay Emergency Services Levy and building insurance premiums during the 
waiver period but with payment deferred until after 30 September 2020; and 

 

 unless otherwise agreed by the City utilities, rubbish and recycling bin charges, Emergency 
Services Levy, building insurance premiums and any essential maintenance costs that are the 
responsibility of the tenant remain payable by Category 2 tenants during the waiver period. The 
City will review the economic climate and status of the COVID-19 pandemic at the end of 
July 2020 and will consider whether an extension of the rent waiver and debt deferral period is 
appropriate at that point in time, and make recommendations to the Committee accordingly. 
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(b) All requests for further/additional assistance by Category 1 and 2 tenants will be considered by the 
City (in its absolute discretion) on a case-by-case basis taking into account: 

 

 the tenant’s current lease term and the relevant Premises condition; 
 

 the financial status of the tenant; 
 

 the services and/or community benefit derived from the tenant’s lease; and 
 

 whether the tenant can co-locate or share alternative Premises with another tenant. 
 
In order to be considered for additional assistance, tenants must complete an application for 
assistance due to financial hardship including providing all supporting documents as required in the 
form. 

 
Category 3: 
 
(a) Minimum assistance to be provided: 
 

 all outstanding tenant debts and interest accruing on those debts will be put on hold until 30 
September 2020; and 

 

 any deferral or waiver on rent payments to be considered on a case by case basis for tenants that 
can demonstrate their business, association or club has experienced a minimum 50% downturn 
in trade or revenue raising as a result of COVID-19. These will then be presented to the 
Committee for determination accordingly; and 

 

 a repayment plan for deferred rent (of a minimum of 24 months, unless otherwise agreed by the 
parties) and outstanding debts will be agreed between each tenant and the City (where 
applicable, taking into account the remaining lease term). 

 
All variable outgoings, utilities, rates and taxes, rubbish and recycling bin charges, Emergency 
Services Levy, building insurance premiums and any essential maintenance costs that are the 
responsibility of the tenant will remain payable by the tenant during the period. 
 
An extension and variation of lease may be approved by the Committee (on a case by case basis) to 
provide a tenant with an appropriate period of time to repay any deferred rent over the proposed 
extended lease term. An extension of lease beyond the original lease term may be subject to statutory 
public notice in accordance with section 3.58 of the Local Government Act 1995. 
 
The City will review the economic climate and status of the COVID-19 pandemic at the end of 
July 2020 and will consider whether an extension of the rent waiver and debt deferral period is 
appropriate at that point in time, and make recommendations to the Committee accordingly. 

 
(b) All requests for further/additional assistance will be considered by the City (in its absolute discretion) 

on a case by case basis taking into account: 
 

 the tenant’s current lease term and premises condition; 
 

 the financial status of the tenant; 
 

 the services/community benefit derived from tenant’s business; and 
 

 whether the tenant can co-locate or share alternative premises. 
 
In order to be considered for additional assistance, tenants must complete an application for 
assistance due to financial hardship form including providing relevant supporting documents as 
required in the form. A copy of the form is at Attachment 3 and will be available on the City’s website. 

 
 
 
 



COVID-19 RELIEF AND RECOVERY COMMITTEE AGENDA 21 APRIL 2020 

Item 7.3 Page 26 

Tenant Requests 
 
A summary of all tenant requests received to date and Administration’s recommended response to each 
tenant is at Attachment 2. These responses align with the proposed minimum assistance levels for each 
category of tenant, as set out above. 
 
Administration notes that the following Category 3 tenants’ leases have expired and the tenants are holding 
over on monthly tenancies: 
 

 Robertson Park Artists’ Studio – lease expired on 28 February 2020, Administration has agreed artists 
may hold over under lease for 6 months (until 30 September 2020). 

 

 Beatty Park Physiotherapy – lease expired 31 May 2019. A market rent valuation of the premises 
occurred in late February, however, Administration has put negotiations of a new lease on hold as a 
result of the pandemic. 

 

 Volleyball WA – lease expired 31 July 2019. A market rent valuation of the premises was completed 
earlier this month, however, Administration has put potential negotiations of a new lease on hold as a 
result of the pandemic. 

 
Any financial assistance provided to the above tenants will take into consideration the status of the tenant’s 
lease. It may be necessary for the Committee to approve an extension and variation of the tenant’s lease. 
 
In respect of the request by Kiddies Learning Hub Pty Ltd (KLH), KLH was due to vacate the premises on 
30 April 2020 but has requested to remain in possession until 30 June 2020 subject to a licence fee 
abatement applying between 1 April 2020 and 30 June 2020. Administration recommends the approval of 
the licence fee abatement during this period (amounting to $14,541 including GST) on the basis that the 
tenant is providing assistance to working parents (including ratepayers) and the City did not expect to receive 
licence fee payments from KLH between 1 May and 30 June 2020. 

CONSULTATION/ADVERTISING: 

Not applicable.  

LEGAL/POLICY: 

 National Cabinet Mandatory Code of Conduct: SME Commercial Leasing Principles during COVID-19; 
and 

 Property Management Policy and Property Management Framework (draft). 

RISK MANAGEMENT IMPLICATIONS: 

Low: There is a low risk in the City considering tenant requests in accordance with the principles of 
the Code. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Thriving Places 

We are recognised as a City that supports local and small business. 
 
Innovative and Accountable 

Our resources and assets are planned and managed in an efficient and sustainable manner. 

SUSTAINABILITY IMPLICATIONS: 

Nil. 



COVID-19 RELIEF AND RECOVERY COMMITTEE AGENDA 21 APRIL 2020 

Item 7.3 Page 27 

FINANCIAL/BUDGET IMPLICATIONS: 

The financial implications of the City granting the rent waivers are detailed in Attachment 4. 
 
To summarise, the financial implications of the proposed rent waivers between 1 April 2020 and 
30 September 2020 are: 
 

 Category 1 rent waiver - $2,185 

 Category 2 rent waiver - $13,665 

 Kiddies Learning Hub Pty Ltd – 3 month rent waiver - $14,541 

 Category 3 rent waiver/deferral – unknown at this stage and is to be determined by the Committee on a 
case-by-case basis noting that the total value of rent for Category 3 tenants during this period would be 
$447,535 (excluding Kiddies Learning Hub Pty Ltd). 

 
In respect to outstanding debts and rent deferrals, the invoices will be raised (for rent deferrals) or kept on 
hold (outstanding debts), and payment recouped in accordance with an agreed payment plan. No rent 
increases will occur during the rent deferral period. 

COMMENTS: 

Following Administration’s assessment of the Category 3 rent relief and other assistance requests (following 
the completion of the required form and provision of supporting documents by these tenants) Administration 
will present recommendations to the Committee for each, with details of the financial implications for the City. 
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7.4 TEMPORARY EXEMPTIONS WITHIN LOCAL PLANNING FRAMEWORK 

Attachments: 1. Notice of Exemption ⇩   

2. Administration Comment on Exemptions ⇩    
  

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee: 

1. NOTES the Notice of Exemption issued by the Minister for Planning on 8 April 2020 (included 
in Attachment 1) and SUPPORTS the application of these exemptions, in addition to the 
COVID-19 Relief Measures agreed at the 30 March 2020 Special Council Meeting; and 

2. NOTES that the investigation of concerns or complaints received by the City in relation to 
the matters covered within the Notice of Exemption will be undertaken on a case-by-case 
basis and having regard to the risk to people and property and the reasonableness of the 
complaint, before deciding whether to pursue legal proceedings in accordance with the 
City’s Policy No. 4.1.22 – Prosecution and Enforcement. 

 

PURPOSE OF REPORT: 

To provide an update to the COVID-19 Relief and Recovery Committee on recent changes to the local 
planning framework regarding temporary exemptions. 

BACKGROUND: 

Compliance Response to State of Emergency Declaration 
 
Following the announcement of the State of Emergency which came into effect on 16 March 2020, the City’s 
Compliance Team ensured that any existing compliance matters that were impacted by COVID-19 were 
considered on a case-by-case basis.  Extensions of time to comply with requirements have been granted 
where appropriate and Administration is actively working with those persons responsible and complainants to 
ensure mutually agreeable solutions are reached. 
 
New compliance matters will be prioritised according to risk to people and property, assessed on their merits 
and considered in accordance with temporary exemptions.  A register of matters impacted by the COVID-19 
is being maintained. 
 
An information sheet has been added to the City’s website which encourages effective neighbour 
communications.  This is designed to encourage residents to first attempt to self-direct and resolve issues 
with the builder, neighbour or person responsible. 
 
COVID-19-Related Changes to Planning Requirements 
 
At its Special Council Meeting on 30 March 2020 Council approved a range of relief measures in response to 
the COVID-19 Pandemic. These included: 
 

 Exempting temporary change of use applications until either the lifting of the State of Emergency or 15 
September 2020, whichever comes first, in accordance with Clause 61(2)(d) of the Planning and 
Development (Local Planning Schemes) Regulations 2015; and 

 Amending the Council Delegations Register to allow for greater delegation to Administration in 
determining applications that would otherwise be required to be presented to Council, making for more 
efficient decision making. 

 
On 3 April 2020 changes were made to the Planning and Development (Local Planning Schemes) 
Regulations 2015 to make provision for the Minister for Planning to temporarily override requirements and 
conditions set out in local planning schemes and existing development approvals. 
 

CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14017_1.PDF
CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14017_2.PDF
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On 8 April 2020 the Minister for Planning issued a Notice of Exemption to provide guidance on a range of 
temporary exemptions. These exemptions will remain in place until 1 May 2023. 

DETAILS: 

Clause 78H of the Planning and Development (Local Planning Schemes) Regulations 2015 provides the 
ability for the Minister for Planning to exempt local planning scheme requirements in order to respond to a 
State of Emergency or assist with recovery. The Notice of Exemption includes exemptions related to: 
 

 Medical or health-related facilities required in response to the COVID-19 Pandemic; 

 Businesses seeking to adapt by changing their current approved use; 

 Restaurants and Café’s seeking to sell takeaway in contravention of conditions of development 
approval; 

 People operating businesses from Residential zones; 

 The delivery of goods at times which may be in contravention of conditions of development approval; 

 Extension to the substantial commencement timeframes for current development approvals; and 

 Businesses requiring changes to signage. 
 
The Notice of Exemption is included in Attachment 1. Each exemption has conditions attached to it which 
specifies the terms of the exemption. 
 
The Notice provides a temporary exemption from planning requirements and does not provide a permanent 
exemption. This means that at the conclusion of the period of the exemptions development approval would 
be required to be obtained before any of the uses or works commenced under the exemption could remain in 
perpetuity. The exemptions do no restrict the ability for a proponent to seek development approval during this 
period. There is also no obligation for a proponent to exercise the exemptions should they wish to not do so. 

CONSULTATION/ADVERTISING: 

Not required. The exemptions announced by the Minister for Planning came into effect from 8 April 2020. 

LEGAL/POLICY: 

 Planning and Development Act 2005; 

 Planning and Development (Local Planning Schemes) Regulations 2015; 

 City of Vincent Local Planning Scheme No. 2; 

 Policy No. 4.1.5 – Community Consultation; 

 Policy No. 4.1.22 – Prosecution and Enforcement; 

 Policy No. 7.5.2 – Signs and Advertising; 

 Policy No. 7.5.9 – Home Business, Home Occupation and Home Office and Home Store; and 

 Policy No. 7.7.1 – Non-Residential Development Parking Requirements. 

RISK MANAGEMENT IMPLICATIONS: 

Low:  These exemptions are being applied state-wide and predominantly reflect those already adopted by 
Council. 

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Thriving Places 

We are recognised as a City that supports local and small business. 
 
Innovative and Accountable  

Our community is satisfied with the service we provide. 

SUSTAINABILITY IMPLICATIONS: 

Not applicable. 
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FINANCIAL/BUDGET IMPLICATIONS: 

The City would experience a loss in revenue based on the temporary exemptions. The City received a total 
of 515 development applications in the 2018/19 financial year. Of these applications, a total of 44 would not 
have required development approval under the Notice of Exemptions. The application fees the City received 
for these 44 applications totalled $11,796. 
 
Under the Notice of Exemptions, the payment of cash-in-lieu contributions is exempted until 90 days after the 
State of Emergency has been lifted. The total value of the outstanding cash-in-lieu contributions owed to the 
City is $160,714.72. Of this, $74,749.27 is subject to payment plans which will be suspended by this Notice. 
The City would not receive these payments for the duration of the exemptions, however once the exemptions 
have ended, these debts would still be payable. 

COMMENTS: 

A number of the exemptions contained within the notice have a similar effect to the exemptions resolved by 
Council at its Special Council meeting on 30 March 2020. These include exemptions in respect to change of 
use applications within non-residential zones and an amnesty on conditions of development approval relating 
to delivery and operating hours. 
 
Administration’s comment in respect to the each of the items contained within the Notice of Exemption are 
outlined in Attachment 2. The key exemptions which differ to those resolved by Council include: 
 
Item 1.4 – Home Occupation and Home Business 
 
Under the Notice of Exemptions, Home Business and Home Occupation uses would be exempt from 
requiring development approval in the Residential zone. Under the City’s Local Planning Scheme No. 2 
(LPS2) the definition of Home Occupation and Home Businesses are relatively low-scale uses. Home 
Occupation does not permit employees who are not a member of the household, does not occupy an area 
greater than 20m2, and does not require a number of parking bays greater than the existing dwelling. Home 
Business is slightly more intensive which does not permit more than two employees not of the household and 
does not occupy an area greater than 50m2. Neither use permit the retail sale, hire or display of goods 
unless this occurs by means of the internet. 
 
The City’s Policy No. 7.5.9 – Home Business, Home Occupation and Home Office and Home Store (Home 
Business Policy) currently exempts Home Occupation uses from requiring development approval where they 
satisfy the criteria of LPS2. Home Business uses currently require development approval. 
 
The Notice of Exemption provides greater flexibility for businesses, services and professions to take place 
from homes in response to the social distancing and self-isolation requirements. The Home Business use is 
permissible within the Residential zone under LPS2, and is appropriate within this context. Complaints 
received in relation to concerns with the operation of the use in respect to nuisance and amenity would be 
addressed by Administration on a case-by-case basis, considering the reasonableness of the complaints, in 
accordance with the City’s Policy No. 4.1.22 – Prosecutions and Enforcement (Enforcement Policy). 
 
Item 5.1 and 5.2 – Car Parking and Cash-in-Lieu 
 
The Notice of Exemption exempts the need for development applications to provide parking facilities for non-
residential development and where the shortfall in parking is 10 parking bays or less. In addition proponents 
are exempted from the requirement to make cash-in-lieu payments as an alternative to providing car parking 
facilities. 
 
The City’s Policy No. 7.7.1 – Non-Residential Development Parking Requirements (Parking Policy) outlines 
parking standards applicable to non-residential uses, and provides applicants with the option to provide a 
Parking Management Plan to justify a shortfall in parking, or to pay a cash-in-lieu contribution of $5,400 per 
parking bay equivalent to the shortfall. 
 
Under the Minister’s Notice of Exemption, development applications which propose a shortfall of 10 bays or 
less, would not be required to be supported by a Parking Management Plan, or provide a cash-in-lieu 
payment for this shortfall until 90 days after the date upon which the State of Emergency Declaration ceases. 
These temporary applications would also not be advertised for community consultation in this respect as a 
shortfall of 10 bays or less is deemed acceptable under the Notice. This exemption is temporary only and 
should a proponent wish to continue the development beyond the exemption period, development approval 
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would need to be obtained prior to the exemption period ending. Such an application would be advertised 
and processed in the normal manner. 
 
This may lead to Administration receiving increased enquiries and complaints from neighbouring properties 
in relation to the availability or adequacy of on-site parking. It is also noted that the exemption does not 
differentiate between zones and applies to non-residential development. This could have a greater impact in 
Residential zones where non-residential uses are operating. Complaints received regarding nuisance and 
amenity impacts of these types of development would be addressed by Administration on a case-by-case 
basis, considering the reasonableness of the complaints, in accordance with the City’s Enforcement Policy. 
 
For existing development approvals which include a condition for a cash-in-lieu contribution, these payments 
would not be required to be made until 90 days after the State of Emergency has been lifted.  Administration 
notes that this would have a financial impact on the City as a result of not receiving these payments during 
the exemption period. 
 
Item 4.2 – Extension to Substantial Commencement Period 
 
The Notice of Exemption automatically extends the period for current development approvals to be 
substantially commenced by two years. 
 
Development approvals typically require that development must be substantially commenced within two 
years of the date of determination. 
 
Administration notes that by extending the substantial commencement period of current development 
approvals, this will reduce the number of development applications which propose an extension of time to 
account for the current climate. 
 
Administration had been liaising with applicants on current development applications to confirm whether a 
period of greater than two years to substantially commence is required prior to the Notice of Exemption 
coming into effect and would now advise of the additional two years (i.e. four years) that would be granted to 
any development approval issued during and up to 90 days after the State of Emergency. 
 
Temporary Works 
 
The Notice of Exemption makes reference to ‘temporary works’ which are associated with the exempted 
uses as also not requiring development approval. The term ‘temporary works’ refers to temporary structures 
able to be removed at the end of the exemption period. After this these structures would be required to be 
removed, or alternatively development approval would need to be obtained for the structures to remain in 
perpetuity. 
 
Traditional bricks and mortar buildings on a concrete pad could not easily be removed at the end of the 
exemption period, and would not fall within the term ‘temporary works’. 
 
Under the Planning and Development (Local Planning Schemes) Regulations 2015 development approval 
can be required for either the ‘use’ component of a proposal, the physical ‘works’ component of a proposal, 
or both. The Notice exempts development approval for the ‘works’ component of proposals where the ‘use’ 
component is exempt during the notice period. 
 
Works components which could be exempt may include alterations and additions to existing 
Restaurant/Café’s to facilitate takeaway service, the installation of shipping containers to provide additional 
storage space for non-residential uses, or alterations and additions to Medical Centres or Consulting Rooms 
to provide for increased healthcare services. The City would need to consider whether the nature of works 
associated with these exempted uses are temporary on a case-by-case basis. 
 
There is no condition of the exemption which requires a proponent to notify the City of any temporary works 
to be undertaken. Notwithstanding this does not negate the need for proponent to obtain any relevant 
approvals under any other legislation. 
 
Procedure for Exemptions and Compliance 
 

The conditions of the Notice of Exemptions requires proponents to notify the City within seven days of 
commencing a use. The temporary use exemptions resolved by Council on 30 March 2020 required that 
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notice be given to the City, in addition to written notification to surrounding residents outlining the details of 
the use and contact details in the case of any issues which arise. 
 
Following a proponent notifying the City of the use and any associated works, the City would confirm to the 
proponent in writing: 
 

 That the proposal is exempt from requiring development approval in accordance with the applicable 
Notice of Exemption item or Council resolution; 

 The length of time that the exemption from approval is in place, depending on the applicable Notice of 
Exemption item or Council resolution; 

 That the proponent is to provide written notification of the change to the use and details of modified 
operation to residents prior to the use commencing, in accordance with 1.3 of Appendix 3 of the City's 
Community Consultation Policy. The DPLH has prepared a number of letter templates which are 
available on its website for this purpose. The City would include links to these to make them more 
accessible for proponents. Written notification are to include the business owner's contact details in the 
case of any issues arising; and 

 Of any other approvals required to be obtained and the process to do so. 
 
Although a proposed development or use may be exempt from requiring development approval, this does 
not exempt the need to comply with and/or obtain other relevant approvals under separate legislation. This 
includes (but is not limited to) the following: 
 

 Building Act 2011; 

 Building Regulations 2012; 

 National Construction Code; 

 Disability Discrimination Act 1992; 

 Disability (Access to Premises – Buildings) Standards 2010; 

 Food Act 2008; 

 Food Regulations 2009; 

 Public Health Act 2016; 

 Health (Public Buildings) Regulations 1992; 

 Liquor Control Act 1988; and/or 

 any applicable local law. 
 
The City has adopted a risk-management approach to the investigation of complaints during the COVID-19 
Pandemic, with a focus on nuisance and amenity impacts in and adjoining a residential setting. These 
complaints will be investigated on a case-by-case basis and take into account the reasonableness (or 
otherwise) of the complaint in accordance with the City’s Prosecution and Enforcement Policy when deciding 
whether to undertake compliance or legal action. 
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7.5 COVID-19 - PUBLIC HEALTH PLAN - RESPONSE AND RECOVERY 

Attachments: Nil 

  

RECOMMENDATION 

That the COVID-19 Relief and Recovery Committee NOTES the continued development of the draft 
Public Health Plan to support the health and wellbeing of Vincent’s local community through the 
COVID-19 recovery phase. 

 

PURPOSE OF REPORT: 

This report provides an update on the development of the City’s draft Public Health Plan.  

BACKGROUND: 

Public Health is currently in the forefront of everyone’s mind around the world.  
 
It is a requirement of the Public Health Act 2016 that each local government develop a public health plan. 
 
Public Health is defined as “the health and wellbeing of the community and the combination of safeguards, 
policies and programmes designed to protect, maintain, promote and improve the health of individuals and 
their communities to prevent and reduce the incidence of illness and disability” by the Public Health Act 
2016.  
 
The City’s draft Public Health Plan 2020-2024 (PHP) is currently moving through its preparatory phases to be 
ready as a final draft for the July Council Meeting. Community consultation commenced in March, including 
consultation at the City’s venues and an online PHP community survey promoted on the City’s website and 
social media platform. The City received 74 responses to this survey. 
 
Administration was unable to carryout consultation at City events which were cancelled due to COVID-19 as 
well as a community workshop planned for 19 March. 
 
The PHP will provide a guide for the recovery phase of the COVID-19 pandemic. 

DETAILS: 

We are continuing the development of the PHP and integrating further community consultation into the draft 
framework.  
 
The community will continue to be involved in and consulted on projects and initiatives as they are developed 
to ensure they have the most positive impact on their health and wellbeing. This will promote community 
ownership of the plan and enable flexibility to adapt to the needs and expectations of our residents, 
businesses and visitors. 
 
The plan is proposed to include: 
 

 an overview of the current health status of our local community; 

 an overview of the City’s current policies, services, programs and resources that contribute to the health 
and wellbeing of our community; 

 four draft pillars of Built Environment, Social Environment, Natural Environment and Health Protection; 
and 

 key priorities for action and measurable targets for the support and improvement of the health and 
wellbeing of our community both in a post COVID-19 environment and into the future to 2024. 

 
The themes that emerged so far from the community consultation are important in terms of leading a healthy, 
happy and connected life in Vincent and include community connectedness, mental health and wellbeing 
and access to up-to-date information. These themes will be especially important in terms of support we offer 
in a post COVID-19 environment. 
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CONSULTATION/ADVERTISING: 

Nil. 

LEGAL/POLICY: 

Nil. 

RISK MANAGEMENT IMPLICATIONS: 

High. COVID-19 is a high risk to the City and community.   

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Innovative and Accountable 

Our resources and assets are planned and managed in an efficient and sustainable manner. 

SUSTAINABILITY IMPLICATIONS: 

Nil. 

FINANCIAL/BUDGET IMPLICATIONS: 

Nil.  
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7.6 BUY LOCAL PROCUREMENT POLICIES 

Attachments: 1. Policy No. 1.2.3 - Purchasing ⇩   

2. City of Vincent Procurement Framework ⇩    
  

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee NOTES the City’s current buy local policies and 
procedures and prioritisation of local businesses and contractors. 

 

PURPOSE OF REPORT: 

To update the COVID-19 Relief and Recovery Committee on the City’s current buy local policies contained 
within the City’s Policy No. 1.2.3 – Purchasing and Procurement Framework. 

BACKGROUND: 

The impact of COVID-19 has emphasised the importance of Local Governments prioritising buying local 
when purchasing goods and/or services.  
 
The State Council of WA Local Government Association recently endorsed several strategies aimed at 
easing the impact of the COVID-19 restrictions on local businesses one being prioritising Local Government 
spending with businesses and contractors located within the Local Government. 

DETAILS: 

The City’s Policy No. 1.2.3 – Purchasing and Procurement Framework currently promotes the importance of 
buying local. The Purchasing Policy and Framework contains policy objectives and procedures to use when 
developing quotations and tenders to provide increased opportunities for local businesses to bid 
competitively for City of Vincent contracts. 
 
Purchasing Policy 
 
One of the main objectives listed in the City’s Purchasing Policy is to ensure that the sustainable benefits, 
such as environmental, social and local economic factors are considered in the overall value for money 
assessment. The Policy states the following: 
 

 In addition to a qualitative assessment of the procurement, an assessment of the value for money 
outcome for any purchasing process should consider providing opportunities for businesses within the 
City’s boundaries to be given the opportunity to quote for providing goods and services wherever 
possible. 

 
Purchasing Framework 
 
The above policy is strongly supported by the Procurement Framework. The purpose of the Framework is to 
describe the operating arrangements for the effective, transparent and ethical procurement of goods and/or 
services for the City of Vincent. The Framework provides guidance in the calling of Request for Quotations, 
Proposals, Tenders and Expressions of Interest, to achieve best value for money and quality of goods and 
services including the importance of buying locally. The Framework states the following at Item 7. Buy Local 
Policy: 
 
As much as practicable, the City will: 
 

 where appropriate, consider buying practices, procedures and specifications that do not unfairly 
disadvantage local businesses; 

 consider indirect benefits that have flow on benefits for local suppliers (i.e. servicing and support); 

 ensure that procurement plans address local business capability and local content; 

 explore the capability of local businesses to meet requirements and ensure that Requests for 
Quotation and Tenders are designed to accommodate the capabilities of local businesses; 

CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14022_1.PDF
CRARC_20200421_AGN_5285_AT_files/CRARC_20200421_AGN_5285_AT_Attachment_14022_2.PDF
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 avoid bias in the design and specifications for Requests for Quotation and Tenders – all requests must 
be structured to encourage local businesses to bid; and 

 provide adequate and consistent information to potential suppliers. 
 
Utilising WALGA/VendorPanel Marketplace 
 
WALGA has facilitated access to a procurement platform specifically designed to help staff find and engage 
local suppliers (VendorPanel Marketplace).  
 
The City will be utilising VendorPanel Marketplace to support local businesses and contractors. An email will 
be distributed to all local businesses inviting them to join the platform to receive Requests for 
Quotations/Tenders relating to their area of business.  

CONSULTATION/ADVERTISING: 

Nil. 

LEGAL/POLICY: 

 Policy No. 1.2.3 – Purchasing; and 

 City of Vincent Procurement Framework. 

RISK MANAGEMENT IMPLICATIONS: 

High. COVID-19 is a high risk to the City and community.   

STRATEGIC IMPLICATIONS: 

This is in keeping with the City’s Strategic Community Plan 2018-2028: 
 
Enhanced Environment 

We have minimised our impact on the environment. 
 
Connected Community 

We have enhanced opportunities for our community to build relationships and connections with each other 
and the City. 
 
Thriving Places 

We are recognised as a City that supports local and small business. 
 
Innovative and Accountable 

We are open and accountable to an engaged community. 

SUSTAINABILITY IMPLICATIONS: 

The buy local policy and procedures stimulates and supports sustainable local industry development and 
employment growth within the City’s boundaries. 

FINANCIAL/BUDGET IMPLICATIONS: 

Nil. 

COMMENTS: 

The City’s buy local policy and procedure is in line with the State Council of WA Local Government 
Association’s endorsement of prioritising Local Government spending with businesses and contractors 
located within the local government area.  
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The City’s buy local policy prioritises and maximises opportunities for local businesses and contractors to bid 
for City of Vincent work.  
 
This stimulates and supports local industry development and employment growth within the City’s 
boundaries which can potentially ease the impact the COVID-19 restrictions has had on local businesses. 
 
The City will continue to support local businesses during this severe economic downturn through a buy local 
promotional campaign to support small business and the use of the VendorPanel Marketplace. 
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8 ANNOUNCEMENTS BY PRESIDING MEMBER (WITHOUT DISCUSSION) 

9 GENERAL BUSINESS  

10 NEXT MEETING  

28 April 2020 

 COVID-19 Weekly Update 

 Communications Plan 

 Environmental Health Update and Influenza Vaccinations 

 Update from Library and Local History Centre on Services 

 Community Funding – COVID-19 Relief for Seniors and the Vulnerable 

  

5 May 2020 

 COVID-19 Weekly Update 

11 CLOSURE  
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