
 

 

 

 

 

 

MINUTES 
 

Audit Committee 
 

1 September 2020  
 

 
 
 
 
 
 

  



AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Page 2 

Table of Contents 

1 Introduction and Welcome .................................................................................................................... 3 

2 Apologies / Members on Approved Leave of Absence ...................................................................... 3 

3 Declarations of Interest ......................................................................................................................... 3 

4 Confirmation of Minutes ........................................................................................................................ 4 

5 Business Arising .................................................................................................................................... 5 

5.1 Asbestos management framework ........................................................................................... 5 

5.2 Review of the WA Public Sector Audit Committees - Better Practice Guide and 
proposed amendments to the Audit Committee Terms of Reference .................................... 22 

5.3 Cyber Security Update ............................................................................................................ 29 

5.4 Corporate Risk Register .......................................................................................................... 30 

5.5 Review of the City's Audit Log ................................................................................................ 35 

6 General Business ................................................................................................................................. 42 

7 Next Meetings and Forward Agenda .................................................................................................. 42 

8 Closure .................................................................................................................................................. 42 

 

  

  



AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Page 3 

MINUTES OF CITY OF VINCENT 
AUDIT COMMITTEE 

HELD AS E-MEETING AND 
 ADMINISTRATION AND CIVIC CENTRE  
244 VINCENT STREET, LEEDERVILLE 

ON TUESDAY, 1 SEPTEMBER 2020 AT 1.00PM 

PRESENT: Mr Conley Manifis Independent External Member (Chair) 
Cr Joshua Topelberg South Ward (Deputy Chair) 
Mr Robert Piper Independent External Member 
Cr Dan Loden North Ward 
Cr Ashley Wallace South Ward 

IN ATTENDANCE: David MacLennan Chief Executive Officer 
Virginia Miltrup Executive Director Community & Business Services 
Andrew Murphy Executive Director Infrastructure &  Environment 
Vanisha Govender Executive Manager Financial Services 
Craig Wilson Manager Engineering 
Meluka Bancroft Executive Manager Corporate Strategy & Governance 
Wendy Barnard Council Liaison Officer 

1 INTRODUCTION AND WELCOME 

The Presiding Member, Conley Manifis, declared the meeting open at 1.33pm and read the following 
Acknowledgement of Country statement: 

“The City of Vincent would like to acknowledge the Traditional Owners of the land, the Whadjuk people of the 
Noongar nation and pay our respects to Elders past, present and emerging”. 

2 APOLOGIES / MEMBERS ON APPROVED LEAVE OF ABSENCE 

Cr Susan Gontaszewski – apology 
Ms Elizabeth Hunt – apology.  
Ms Elizabeth Hunt also advised prior to the meeting that she would need to resign from the Audit Committee 
due to work commitment. She will tender her resignation to the CEO in writing. 

3 DECLARATIONS OF INTEREST 

Conley Manifis declared an impartiality interest. The extent of his interest is that his company is contracted 
by the Office of the Auditor General to complete external audits. 
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4 CONFIRMATION OF MINUTES 

COMMITTEE DECISION 

Moved: Cr Topelberg, Seconded: Mr Piper 

That the minutes of the Audit Committee held on 30 June 2020 be confirmed. 
 

CARRIED UNANIMOUSLY (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 
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5 BUSINESS ARISING 

5.1 ASBESTOS MANAGEMENT FRAMEWORK 

Attachments: 1. Asbestos Management Framework ⇩    

 

RECOMMENDATION: 

That the Audit Committee recommends to Council that it: 

1. RECEIVES the City’s Asbestos Management Framework as at Attachment 1; and 
 

2. NOTES that the Asbestos Management Framework satisfies the legislative requirements 
relating to the City’s management of asbestos. 

 
Moved: Cr Topelberg, Seconded: Mr Piper  

That the recommendation be adopted. 

 

AMENDMENT 

Moved: Cr Topelberg, Seconded: Mr Piper  

That the recommendation be amended as follows: 

 

That the Audit Committee recommends to Council that it: 

1. RECEIVES the City’s Asbestos Management Framework as at Attachment 1; subject to the 

minor amendments as discussed at the meeting; and 

AMENDMENT CARRIED (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 

  

AC_20200901_MIN_5323_AT_files/AC_20200901_MIN_5323_AT_Attachment_13900_1.PDF
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COMMITTEE DECISION ITEM 5.1 

That the Audit Committee recommends to Council that it: 

1. RECEIVES the City’s Asbestos Management Framework as at Attachment 1; subject to the 

minor amendments as discussed at the meeting; and  

 

2. NOTES that the Asbestos Management Framework satisfies the legislative requirements 

relating to the City’s management of asbestos. 

CARRIED UNANIMOUSLY (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 
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5.2 REVIEW OF THE WA PUBLIC SECTOR AUDIT COMMITTEES - BETTER PRACTICE GUIDE 
AND PROPOSED AMENDMENTS TO THE AUDIT COMMITTEE TERMS OF REFERENCE 

Attachments: 1. Audit Committee Terms of Reference DRAFT ⇩   

2. Audit Committee Forward Agenda 2020/21 - DRAFT ⇩    

RECOMMENDATION: 

That the Audit Committee recommends to Council that it: 

1. RECEIVES the Western Australian Auditor General’s Report ‘Western Australian Public Sector 
Audit Committee – Better Practice Guide’;  

2. NOTES the review of the Better Practice Guide and actions recommended as detailed in this 
report;  

3. NOTES the recommendations for Audit Committees in the Local Government Review Panel’s 
final report;  

4. APPROVES the amendment of the Audit Committee Terms of Reference as at Attachment 1; 
and   

5. APPROVES the forward agenda for 2020/21 at Attachment 2.  

Moved: Cr Topelberg, Seconded: Mr Piper  

That the recommendation be adopted. 

AMENDMENT  

Moved: Cr Topelberg, Seconded: Mr Piper  

That the recommendation be amended as follows: 

That the Audit Committee recommends to Council that it: 

1. RECEIVES  the Western Australian Auditor General’s Report ‘Western Australian Public Sector 

Audit Committee – Better Practice Guide’;  

2. NOTES the review of the Better Practice Guide and actions recommended as detailed in this 
report;  

3. NOTES the recommendations for Audit Committees in the Local Government Review Panel’s 
final report;  

4. APPROVES the amendment of the Audit Committee Terms of Reference as at Attachment 1, 
 subject to a change in the membership to “up to 7 members” and other minor changes as 
 discussed at the meeting; and   

5. APPROVES the forward agenda for 2020/21 at Attachment 2; and  

6. COMMITS to an ongoing process of improvement in accordance with the recommendations of 

the Western Australian Auditor General’s Report ‘Western Australian Public Sector Audit 

Committee – Better Practice Guide’ and the Local Government Review Panel’s final report.  

 

AMENDMENT CARRIED (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://www.dlgsc.wa.gov.au/department/publications/publication/local-government-review-panel-final-report
https://www.dlgsc.wa.gov.au/department/publications/publication/local-government-review-panel-final-report
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://www.dlgsc.wa.gov.au/department/publications/publication/local-government-review-panel-final-report
https://www.dlgsc.wa.gov.au/department/publications/publication/local-government-review-panel-final-report
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
AC_20200901_MIN_5323_AT_files/AC_20200901_MIN_5323_AT_Attachment_14245_1.PDF
AC_20200901_MIN_5323_AT_files/AC_20200901_MIN_5323_AT_Attachment_14245_2.PDF
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(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 

COMMITTEE DECISION ITEM 5.2 

Moved: Cr Topelberg, Seconded: Mr Piper  

That the Audit Committee recommends to Council that it: 

1. RECEIVES  the Western Australian Auditor General’s Report ‘Western Australian Public Sector 

Audit Committee – Better Practice Guide’;  

2. NOTES the review of the Better Practice Guide and actions recommended as detailed in this 
report;  

3. NOTES the recommendations for Audit Committees in the Local Government Review Panel’s 
final report;  

4. APPROVES the amendment of the Audit Committee Terms of Reference as at Attachment 1, 
subject to a change in the membership to “up to 7 members” and other minor changes as 
discussed at the meeting; and   

5. APPROVES the forward agenda for 2020/21 at Attachment 2.; and 

6. COMMITS to an ongoing process of improvement in accordance with the recommendations of 

the Western Australian Auditor General’s Report ‘Western Australian Public Sector Audit 

Committee – Better Practice Guide’’ and the Local Government Review Panel’s final report.  

 

CARRIED UNANIMOUSLY (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 

 

https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://www.dlgsc.wa.gov.au/department/publications/publication/local-government-review-panel-final-report
https://www.dlgsc.wa.gov.au/department/publications/publication/local-government-review-panel-final-report
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
https://audit.wa.gov.au/wp-content/uploads/2020/06/Report-26_Western-Australian-Public-Sector-Audit-Committees-%E2%80%93-Better-Practice-Guide.pdf
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5.3 CYBER SECURITY UPDATE 

Attachments: Nil 

RECOMMENDATION: 

That the Audit Committee recommends to Council that it NOTES the update on the City’s response to 
the risk of cybersecurity issues. 

COMMITTEE DECISION ITEM 5.3 

Moved: Mr Piper, Seconded: Cr Topelberg 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 
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5.4 CORPORATE RISK REGISTER 

Attachments: 1. Corporate Risk Register - as at 20 August 2020 ⇩    

RECOMMENDATION: 

That the Audit Committee recommends to Council that it: 

1. RECEIVES and City’s Corporate Risk Register as at 20 August 2020, at Attachment 1; and 

2. APPROVES the proposed risk management actions for the high and extreme risks.  

COMMITTEE DECISION ITEM 5.4 

Moved: Cr Topelberg, Seconded: Cr Loden  

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 

 

 

AC_20200901_MIN_5323_AT_files/AC_20200901_MIN_5323_AT_Attachment_14368_1.PDF


AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Item 5.4- Attachment 1 Page 31 

 
  



AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Item 5.4- Attachment 1 Page 32 

 
  



AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Item 5.4- Attachment 1 Page 33 

 
  



AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Item 5.4- Attachment 1 Page 34 

 
 



AUDIT COMMITTEE MINUTES 1 SEPTEMBER 2020 

Page 35 

5.5 REVIEW OF THE CITY'S AUDIT LOG 

Attachments: 1. Audit Log as at 25 August 2020 ⇩    

RECOMMENDATION: 

That the Audit Committee recommends to Council that it NOTES the status of the City’s Audit Log as 
at 25 August 2020, at Attachment 1. 

 

COMMITTEE DECISION ITEM 5.5 

Moved: Mr Piper, Seconded: Cr Loden 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (5-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace and Mr Piper 

Against: Nil 

(Ms Hunt was an apology for the Meeting.) 

(Cr Gontaszewski was an apology for the Meeting.) 

 

 

AC_20200901_MIN_5323_AT_files/AC_20200901_MIN_5323_AT_Attachment_14378_1.PDF
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6 GENERAL BUSINESS  

6.1  ADDITIONAL MEETING 

To align with the OAG’s external audit exit meeting it is proposed that the 3 November 2020 meeting is 
postponed to late November, and an additional meeting is scheduled for mid-October 2020.  The proposed 
dates are: 
 
13 or 20 October 2020; and  
24 November 2020 
 
20 October and 24 November 2020 were approved as Audit Committee meeting dates.  Mr Manifis advised 
he may be an apology for the  24 November 2020 meeting.   
 
6.2 LONG TERM FINANCIAL PLAN AND NEW GOVERNANCE FRAMEWORK 

 
The Long Term Financial Plan and a new Governance Framework, which were adopted by Council at the 18 
August 2020 Council Meeting, have been circulated to the Committee.  The Governance Framework will be 
updated to align with the updated Terms of Reference approved at this meeting.  
 

7 NEXT MEETINGS AND FORWARD AGENDA  

20 October   

 Review of Office of the Auditor General audit reports – key findings and actions required: 

o Waste Management – Service Delivery – released 20 August 2020; 

o Working with Children Checks – managing compliance – released 15 July 2020; 
o Regulation of Food Safety by Local Government entities – released 30 June 2020.  

 Outcomes of the reg 5 and 17 review  

 Draft internal audit plan  

 Audit Log review 

 Corporate Risk Register review  
 
24 November 2020 
 

 External audit exit meeting (OAG to attend)  

 Audit Log review 

 Corporate Risk Register review  
 

8 CLOSURE  

There being no further business, the meeting closed at 2.35pm. 
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These Minutes were confirmed by the Audit Committee as a true record and accurate of the Audit Committee 
meeting held on 1 September 2020. 

Signed:  Mr Conley Manifis

Dated:    20 October 2020
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