
Policy Document Register and Review Plan
The natural environment contributes greatly to our inner-city community. We want to protect and 
enhance it, making best use of our natural resources for the benefit of current and future generations. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Sustainable 
Environment Strategy 
2019 - 2024 

Executive Manager Corporate 
Strategy and Governance Adopted 23/07/2019 On track for review 2024 Early/mid 2024 

Public Open Space 
Strategy 2018 Manager Policy & Place Adopted 11/12/2018 On track for review 2023 2023 

Waste Strategy 2018 -
2023 

Executive Director 
Infrastructure and Environment Adopted 18/09/2018 On track for review 2023 2023 

Waste Management 
(2.2.11) Manager Waste and Recycling 

Adopted 22/09/1997 
Last review 13/05/2008 
Review was due May 
2013 

Reviewed as part of the Commercial 
Options Appraisal February 2020.  Next 
review scheduled for July 2021, when 
commercial, bulk hard waste and FOGO 
service details/changes are confirmed. 

July 2021 

Graffiti – Control and 
Removal (2.1.3) Manager Parks & Urban Green 

Adopted 22/03/2000 
Last review 11/2010 
Review was due 
November 2015 

Review as part of Graffiti Management 
Review Project –November 2020. 

Present outcome of 
review to Council 
Workshop February 
2021 

Greening Plan 2018-
2023 

Senior Sustainability and 
Innovation Advisor Adopted 18/09/2018 Proposed review in 2023. 2023 

Water Efficiency 
Action Plan (WEAP) Manager Parks & Urban Green Completed 2016 On track for review 2020 2020 

https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Environment/Sustainable_Environment_Strategy_2019-2024_-_FINAL_adopted_by_Council.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Environment/Sustainable_Environment_Strategy_2019-2024_-_FINAL_adopted_by_Council.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Environment/Sustainable_Environment_Strategy_2019-2024_-_FINAL_adopted_by_Council.pdf
https://www.vincent.wa.gov.au/documents/1674/public-open-space-strategy-2018
https://www.vincent.wa.gov.au/documents/1674/public-open-space-strategy-2018
https://www.vincent.wa.gov.au/documents/1588/waste-strategy-2018-2023
https://www.vincent.wa.gov.au/documents/1588/waste-strategy-2018-2023
https://www.vincent.wa.gov.au/documents/710/2211-waste-management
https://www.vincent.wa.gov.au/documents/724/213-graffiti-control-and-removal
https://www.vincent.wa.gov.au/documents/724/213-graffiti-control-and-removal
https://www.vincent.wa.gov.au/documents/1713/greening-plan-2018-2023
https://www.vincent.wa.gov.au/documents/1713/greening-plan-2018-2023
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We want to be a leader in making it safe, easy, environmentally friendly and enjoyable to get around 
Vincent. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Car Parking Strategy Manager Policy & Place 09/03/2010 Currently being reviewed.  
Parking Permits 
(3.9.3) Manager Ranger Services  20/09/2016 Next review is required in May 2021 May 2021 

Residential Parking – 
Verge Information 
Signage (3.9.4) 

Manager Ranger Services  
23/11/2010 
Review was due 
November 2015 

Recommended for repeal – operational 
content. Relevant content will be transferred 
to an internal procedure.   

Recommended for 
repeal - October 2020 

Non-residential 
Development Parking 
Requirements (7.7.1) 

Manager Policy & Place 
Adoption not 
documented  

Review originally scheduled for 20/21. 
Recruitment delays due to COVID mean that 
this project is now proposed to be completed 
in 21/22 instead. 

2021/22 

Car Sharing Policy 
(7.7.2) 

Manager Policy & Place Adopted 30/06/2015 
Review was due June 
2020 

Review scheduled for 24/25. 2024/25 

Precinct Parking 
Management Plan Manager Policy and Place 25/11/2009 Review to be undertaken as action of 

Integrated Transport Strategy.  3 – 5 years 

  

https://www.vincent.wa.gov.au/documents/177/car-parking-strategy
https://www.vincent.wa.gov.au/documents/627/393-parking-permits
https://www.vincent.wa.gov.au/documents/628/394-residential-parking-verge-information-signage
https://www.vincent.wa.gov.au/documents/628/394-residential-parking-verge-information-signage
https://www.vincent.wa.gov.au/documents/628/394-residential-parking-verge-information-signage
https://www.vincent.wa.gov.au/documents/776/771-non-residential-development-parking-requirements
https://www.vincent.wa.gov.au/documents/776/771-non-residential-development-parking-requirements
https://www.vincent.wa.gov.au/documents/776/771-non-residential-development-parking-requirements
https://www.vincent.wa.gov.au/documents/777/772-car-sharing-policy
https://www.vincent.wa.gov.au/documents/777/772-car-sharing-policy
https://www.vincent.wa.gov.au/documents/187/precinct-parking-management-plan
https://www.vincent.wa.gov.au/documents/187/precinct-parking-management-plan
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We are a diverse, welcoming and engaged community. We want to celebrate what makes us 
unique and connect with those around us to enhance our quality of life. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Community Engagement 
Strategy  

Manager Marketing & 
Communications Being developed   

BPLC - Awarding of Life 
Membership (1.3.1) 

Manager Beatty Park Leisure 
Centre 

Adopted 12/06/01 
Last review 28/02/12 
Review was due 
February 2017 

Review scheduled for October / 
November 2020  

Present outcome of 
review to CW 
February 2021 

Parks Reserves and Hall 
Facilities - Conditions of 
Hire of Use (2.1.7) 

Manager Marketing and 
Partnerships  

Adopted 14/04/1998 
Last review 
22/02/2011 
Review was due 
February 2016 

Policy review is recommended prior to 
the development of the Sport and 
Recreation Facilities Plan however this 
review cannot be scheduled until May 
/June 2021 due to resourcing limitations. 
 
Review will be undertaken in consultation 
with Policy and Place   

 
May/June 2021 

 

Concerts and Events 
(3.8.3) Senior Public Health Officer 

Last review 03/2014 
Review was due June 
2018 
 

Review and update as part of the Public 
Health Plan - scheduled July 2021 

July 2021  

Safe Needle Syringe 
Collection and Disposal 
Strategy (3.8.4) 

Senior Public Health Officer 

Adopted 
Last review 02/2013 
Review was due 
February 2018 
 

This is an operational document that has 
no legal, legislative or regulatory 
requirements.  

Recommended for 
repeal at 20 October 
2020 OMC, on 
adoption of Public 
Health Plan  

Public Buildings - Use of 
Open Fires (3.8.6) Senior Public Health Officer Adopted 

Last review 02/2012 

This replicates existing legislation – 
Health (Public Buildings) Regulations 
1992. The legislative requirements will 

 
 

https://www.vincent.wa.gov.au/documents/634/131-bplc-awarding-of-life-membership
https://www.vincent.wa.gov.au/documents/634/131-bplc-awarding-of-life-membership
https://www.vincent.wa.gov.au/documents/728/217-parks-reserves-and-hall-facilities-conditions-of-hire-of-use
https://www.vincent.wa.gov.au/documents/728/217-parks-reserves-and-hall-facilities-conditions-of-hire-of-use
https://www.vincent.wa.gov.au/documents/728/217-parks-reserves-and-hall-facilities-conditions-of-hire-of-use
https://www.vincent.wa.gov.au/documents/614/383-concerts-and-events
https://www.vincent.wa.gov.au/documents/615/384-safe-needle-syringe-collection-and-disposal-strategy
https://www.vincent.wa.gov.au/documents/615/384-safe-needle-syringe-collection-and-disposal-strategy
https://www.vincent.wa.gov.au/documents/615/384-safe-needle-syringe-collection-and-disposal-strategy
https://www.vincent.wa.gov.au/documents/616/386-public-buildings-use-of-open-fires
https://www.vincent.wa.gov.au/documents/616/386-public-buildings-use-of-open-fires
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We are a diverse, welcoming and engaged community. We want to celebrate what makes us 
unique and connect with those around us to enhance our quality of life. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Review was due 
February 2017 

be reviewed and if necessary internal 
guidelines developed.  

Recommended for 
repeal at 20 October 
2020 OMC, on 
adoption of Public 
Health Plan  

Alcohol Management 
(3.8.7) Senior Public Health Officer 

Adopted 
Last review 04/2015 
Review was due April 
2015 

Under review as part of the Public Health 
Plan implementation.  July 2021  

Rodent and Vermin Control 
- Assistance to Ratepayers 
(3.8.8) 

Senior Public Health Officer 

Adopted 
Last review 02/2012 
Review was due 
February 2017 

This is an operational document. There 
is no legal, legislative or regulatory 
requirements that need to be included in 
the policy.    

Recommended for 
repeal at 20 October 
2020 OMC, on 
adoption of Public 
Health Plan  

Healthy Vincent (3.8.9) Senior Public Health Officer 

Adopted 
Last review 12/2009 
Review was due 
December 2014 

The Public Health Plan will be the 
guiding document for the City on health 
and wellbeing, so this policy is no longer 
required.  

Recommended for 
repeal at 20 October 
2020 OMC, on 
adoption of Public 
Health Plan  

Food Act 2008 (3.8.10) Senior Public Health Officer 

Adopted 
Last review 03/2014 
Review was due 
March 2019 

This policy replicates existing legislation 
(Food Act 2008). The legislative 
requirements will be reviewed and if 
necessary an internal procedure drafted.  

Recommended for 
repeal at 20 October 
2020 OMC, on 
adoption of Public 
Health Plan  

https://www.vincent.wa.gov.au/documents/617/387-alcohol-management
https://www.vincent.wa.gov.au/documents/619/388-rodent-and-vermin-control-assistance-to-ratepayers
https://www.vincent.wa.gov.au/documents/619/388-rodent-and-vermin-control-assistance-to-ratepayers
https://www.vincent.wa.gov.au/documents/620/389-healthy-vincent
https://www.vincent.wa.gov.au/documents/611/3810-food-act-2008
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We are a diverse, welcoming and engaged community. We want to celebrate what makes us 
unique and connect with those around us to enhance our quality of life. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Shade and Sunsmart 
(3.8.11) Senior Public Health Officer Adopted 

Last review 08/2016 

Review proposed for August 2021 when 
developing the Sun Protection Policy for 
the City. 

August 2021 

Mobile Food Vendors - 
Vending Vincent (3.8.12) Senior Public Health Officer Adopted 08/2016 

Last review 2019 
Under review – policy has been 
amended and community consulted  

Outcomes of 
consultation and 
amended policy 
presented to 20 
October OMC.  

Closed Circuit Television 
(3.9.12) Manager Ranger Services 

Adopted 13/04/2010 
Review was due April 
2015 

This policy is being reviewed as part of 
the new CCTV Strategy. Proposing to 
report back to Council in December this 
year to align with the CCTV Strategy. – 
being developed.   

Present outcome of 
review to CW 
February 2021 

Community Funding 
(3.10.11) 

Manager Marketing and 
Partnerships 

Adopted 23/01/2007 
Last Review 
27/06/2017, further 
amendments July and 
September 2018 

Amendments to the policy were 
approved by Council in July 2020. 
Amended policy is being advertised  

Present outcomes of 
advertising to Council 
in October 2020 

Library Collection 
Management (3.11.1) 

Manager Customer and 
Library Services Adopted 13/05/2014 Under review  Present outcomes of 

review October 2020 
 
Local History Collection 
Management (3.11.2) 
 

Manager Customer and 
Library Services Adopted 13/05/2014 Under review Present outcomes of 

review October 2020 

 
Student Citizenship Awards 
(4.1.02) 

Manager Marketing & 
Communications 

Adopted 11/1997 
Review was due 
February 2018 

This is an administrative function that is 
facilitated in liaison with the Office of the 
Mayor. This program is budgeted for in 

Recommended for 
repeal 

https://www.vincent.wa.gov.au/documents/612/3811-shade-and-sunsmart
https://www.vincent.wa.gov.au/documents/613/3812-mobile-food-vendors-vending-vincent
https://www.vincent.wa.gov.au/documents/613/3812-mobile-food-vendors-vending-vincent
https://www.vincent.wa.gov.au/documents/624/3912-closed-circuit-television
https://www.vincent.wa.gov.au/documents/1257/31011-community-funding
https://www.vincent.wa.gov.au/documents/621/3111-library-collection-management
https://www.vincent.wa.gov.au/documents/621/3111-library-collection-management
https://www.vincent.wa.gov.au/documents/622/3112-local-history-collection-management
https://www.vincent.wa.gov.au/documents/622/3112-local-history-collection-management
https://www.vincent.wa.gov.au/documents/567/4102-student-citizenship-awards
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We are a diverse, welcoming and engaged community. We want to celebrate what makes us 
unique and connect with those around us to enhance our quality of life. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
 the ‘Youth Budget’ which is allocated as 

part of the annual budget process. 

Community Consultation 
(4.1.05) Appendix 1, 
Appendix 2, Appendix 3, 
Appendix 4, Appendix 5, 
Community Consultation 
Guidelines 

Manager Policy and Place 

Adopted 25/09/2001 
Last review 
22/07/2014 
Review was due July 
2019 

Project re-scoped to align with marketing 
and communications review. Next step is 
to host a Council Workshop to clarify the 
problem definition. Original project scope 
not met due to recruitment delays as a 
result of COVID and inability to hold 
community workshops. Still to be 
delivered this financial year. 

July 2021 

Precinct groups (4.1.6) Manager Community 
Partnership  

 
Adopted 28/07/1997 
Last review 
01/02/2010 
Review was due 
01/02/2015 

The content is operational. The City’s 
Community Funding Policy ensures that 
financial support is available to 
community groups and clubs through 
waiving of fees and through the pool of 
funding allocated for donations and 
grants. The proposed Property 
Management Framework also provides 
an avenue for City tenants.   

Recommended for 
repeal in October. 

Disaster Appeals - 
Donations and Assistance 
(4.1.27) 

Executive Manager Financial 
Services 

Adopted 22/11/2005 
Last review 
04/04/2018 

This policy sets out appropriate financial 
limits to financial and non-financial 
support for disaster appeals. Policy 
amounts are updated to reflect CPI to 
July 2017. 
Review scheduled July 2021 

 
 
July 2021 
 

https://www.vincent.wa.gov.au/documents/576/4105-community-consultation
https://www.vincent.wa.gov.au/documents/577/4105-community-consultation-appendix-1
https://www.vincent.wa.gov.au/documents/578/4105-community-consultation-appendix-2
https://www.vincent.wa.gov.au/documents/579/4105-community-consultation-appendix-3
https://www.vincent.wa.gov.au/documents/580/4105-community-consultation-appendix-4
https://www.vincent.wa.gov.au/documents/581/4105-community-consultation-appendix-5
https://www.vincent.wa.gov.au/documents/582/4105-community-consultation-guidelines
https://www.vincent.wa.gov.au/documents/582/4105-community-consultation-guidelines
https://www.vincent.wa.gov.au/documents/583/4106-community-precinct-groups
https://www.vincent.wa.gov.au/documents/564/4127-disaster-appeals-donations-and-assistance
https://www.vincent.wa.gov.au/documents/564/4127-disaster-appeals-donations-and-assistance
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We are a diverse, welcoming and engaged community. We want to celebrate what makes us 
unique and connect with those around us to enhance our quality of life. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

 
Recognition of Ratepayers 
- Residents - Centenary 
Birthday - Golden Wedding 
Anniversary (4.1.28) 
 

Manager Marketing & 
Communications  

 
Adopted 23/07/2007 
Last review 
28/02/2012 
Review was due 
28/02/2017 
 

This policy is outdated, does not 
represent current practice and does not 
align with the City’s current method of 
recognition.  

Civic processes are initiated by the 
Office of the Mayor and supported by 
administration. Budget is allocated as 
part of the annual budget process.  

The current practice is operational, and a 
documented policy position is 
unnecessary.  

Recommended for 
repeal in October.  

Advisory Groups (4.2.12) Policy and Place 

Adopted 09/02/2010 
Last review 
11/10/2011 
Review was due 
October 2016 

The review is occurring as part of the 
community engagement review in 20/21. July 2021 

Multicultural Plan 2013-
2017 

Manager Marketing & 
Communications 2013  TBC 

 
Reconciliation Action Plan 
2019 - 2021 | Innovate 

Manager Marketing & 
Communications 2019 Develop a new RAP.  2021  

 

Public Health Plan  Senior Public Health Officer Currently being 
developed  

Currently being developed and consulted 
on  

Present to Council at 
October 2020 OMC 
for adoption  

  

https://www.vincent.wa.gov.au/documents/565/4128-recognition-of-ratepayers-residents-centenary-birthday-golden-wedding-anniversary
https://www.vincent.wa.gov.au/documents/565/4128-recognition-of-ratepayers-residents-centenary-birthday-golden-wedding-anniversary
https://www.vincent.wa.gov.au/documents/565/4128-recognition-of-ratepayers-residents-centenary-birthday-golden-wedding-anniversary
https://www.vincent.wa.gov.au/documents/565/4128-recognition-of-ratepayers-residents-centenary-birthday-golden-wedding-anniversary
https://www.vincent.wa.gov.au/documents/589/4212-advisory-groups
https://www.vincent.wa.gov.au/documents/185/multicultural-plan
https://www.vincent.wa.gov.au/documents/1723/reconciliation-action-plan-2019-2021-innovate
https://www.vincent.wa.gov.au/documents/1723/reconciliation-action-plan-2019-2021-innovate
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Our vibrant places and spaces are integral to our identity, economy and appeal. We want to create, 
enhance and promote great places and spaces for everyone to enjoy. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Economic Development 
Strategy 2011 - 2016 Manager Policy & Place November 2010 

Currently under review to be finalised 
following progression of Vincent 
Rebound Plan. 

2021/22 

Affordable Housing 
Strategy Manager Policy & Place 24/2/2009 

Review scheduled for 2024/25. It would 
be most appropriate to undertake this 
review at the same time as the Local 
Planning Strategy Review. 

2024/25 

Street Trees (2.1.2) Manager Parks & Urban 
Green 

Adopted 22/05/2007 
Last review 
22/05/2018 

Next review – May 2022 May 2022 

Memorial in Parks and 
Public Reserves (2.1.5) 

Manager Parks & Urban 
Green 

Adopted 22/08/1997 
Last review 09/02/2010 
Review was due 
February 2015 

Review is scheduled for November 2020 
Present outcome of 
review to CW 
February 2021 

Verge Treatments 
Plantings and 
Beautification (2.2.4) 
 

Manager Parks & Urban 
Green and Manager 
Engineering 

Adopted 14/08/2007 
Updated 21 August 
2018 

Update not required currently. Next 
review 2022 2020 

Truncations (2.2.6) Manager Engineering 

Adopted 08/05/2007 
Last review 
28/02/2012 
Review was due 
February 2017 

Requires review.  Sections of Policy now 
covered by State Planning Act and Main 
Roads Act.   

July 2021 

https://www.vincent.wa.gov.au/documents/182/economic-development-strategy-2011-2016
https://www.vincent.wa.gov.au/documents/182/economic-development-strategy-2011-2016
https://www.vincent.wa.gov.au/documents/174/affordable-housing-strategy
https://www.vincent.wa.gov.au/documents/174/affordable-housing-strategy
https://www.vincent.wa.gov.au/documents/723/212-street-trees
https://www.vincent.wa.gov.au/documents/726/215-memorial-in-parks-and-public-reserves
https://www.vincent.wa.gov.au/documents/726/215-memorial-in-parks-and-public-reserves
https://www.vincent.wa.gov.au/documents/716/224-verge-treatments-plantings-and-beautification
https://www.vincent.wa.gov.au/documents/716/224-verge-treatments-plantings-and-beautification
https://www.vincent.wa.gov.au/documents/716/224-verge-treatments-plantings-and-beautification
https://www.vincent.wa.gov.au/documents/718/226-truncations
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Our vibrant places and spaces are integral to our identity, economy and appeal. We want to create, 
enhance and promote great places and spaces for everyone to enjoy. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Laneways and Rights of 
Way (2.2.8) 

Executive Manager, Corporate 
Strategy and Governance & 
Manager Engineering 

Adopted 22/09/1997 
Last Review 
9/04/2013 
Last amendment 
5/03/2019 
Review was due 
February 2018 

The process and criteria for laneway 
naming will be reviewed by June 2021, 
which will include the clauses relating to 
the use of Noongyar words for naming 
rights of ways. Administration will 
consider whether a separate policy to 
deal with laneway naming is more 
appropriate.  

A review of the balance of the policy will 
occur by June 2022. 

June 2021 & June 
2022 

Stormwater Drainage 
Connections (2.2.10) Manager Engineering 

Adopted 22/09/1997 
Review was due 
February 2018 

Review required.  December 2021 

Parklets (2.2.13) Manager Policy & Place 

Approval to advertise 
amendments to this 
policy was carried at 
OMC 5 March 2019.  

Review and amendment currently 
underway. 

Present outcome of 
review to CW 
February 2021 

Hiring of Banner Poles and 
Displaying Promotional 
Banners (3.10.1) 

Manager Marketing and 
Partnerships 

Adopted 12/09/2000 
Last review 
22/10/2005 
Review was due 
November 2010 

The City no longer hires the banner 
poles. Community signage may be 
displayed in accordance with the City’s 
Signs and Advertising policy. 

Recommended for 
repeal October 2020 

Access and Equity (3.10.2) Manager Marketing and 
Partnerships 

Adopted 25/06/2002 
Last review 
01/02/2010 

Under review – proposed presentation to 
Council Workshop October 2020 October 2020 

https://www.vincent.wa.gov.au/documents/1818/228-laneways-and-rights-of-way
https://www.vincent.wa.gov.au/documents/1818/228-laneways-and-rights-of-way
https://www.vincent.wa.gov.au/documents/709/2210-stormwater-drainage-connections
https://www.vincent.wa.gov.au/documents/709/2210-stormwater-drainage-connections
https://www.vincent.wa.gov.au/documents/712/2213-parklets
https://www.vincent.wa.gov.au/documents/602/3101-hiring-of-banner-poles-and-displaying-promotional-banners
https://www.vincent.wa.gov.au/documents/602/3101-hiring-of-banner-poles-and-displaying-promotional-banners
https://www.vincent.wa.gov.au/documents/602/3101-hiring-of-banner-poles-and-displaying-promotional-banners
https://www.vincent.wa.gov.au/documents/753/752-signs-and-advertising
https://www.vincent.wa.gov.au/documents/603/3102-access-equity
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Our vibrant places and spaces are integral to our identity, economy and appeal. We want to create, 
enhance and promote great places and spaces for everyone to enjoy. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Street Activation Policy 
(3.10.3) 

Manager Marketing and 
Communications Adopted 13/11/2018 Next review 13/11/2022 November 2022 

Art Collection Policy 
(3.10.7) 

Manager Marketing and 
Communications 

Adopted 09/02/2015 
Last Review 
22/08/2017 

Next review 22/08/2021 August 2021 

Public Art (3.10.8) Manager Marketing and 
Communications 

Adopted 22/08/2017 
Last  Next review 22/08/2021 August 2021 

Public Murals (3.10.9) Manager Marketing and 
Communications 

 
Adopted 13/09/2011 
Last review March 
2017 
 

Next review March 2021 August 2021 

Flying and Displaying of 
Flags and Banners (4.1.09) Manager Ranger Services  

Adopted 14/10/1996 
Last review 
22/02/2011 
Review was due in 
February 2016 

Policy requires review.  July 2021 
 

Temporary Accommodation 
(7.4.5) 

Manager Policy & Place Adopted 26/02/2015 
Amended 19/20 

Currently under review. Name changing 
to Short Term Accommodation. 

Present outcome of 
review to CW 
February 2021 

Education and Care 
Services (7.5.3) 

Manager Policy & Place 
Adopted 27/03/2001 
Amended 12/03/2013 
Review was due 
March 2018 

This policy is not providing sufficient 
guidance in its current form; a significant 
portion of the policy is duplicated in the 
Education and Care Services National 
Regulations 2012. Review scheduled for 
2022/23 

2022/23 

https://www.vincent.wa.gov.au/documents/1599/3103-street-activation-policy
https://www.vincent.wa.gov.au/documents/608/3107-art-collection-policy
https://www.vincent.wa.gov.au/documents/1700/3108-public-art
https://www.vincent.wa.gov.au/documents/610/3109-public-murals
https://www.vincent.wa.gov.au/documents/586/4109-flying-and-displaying-of-flags-and-banners
https://www.vincent.wa.gov.au/documents/586/4109-flying-and-displaying-of-flags-and-banners
https://www.vincent.wa.gov.au/documents/780/745-temporary-accommodation
https://www.vincent.wa.gov.au/documents/754/753-education-and-care-services
https://www.vincent.wa.gov.au/documents/754/753-education-and-care-services
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Our vibrant places and spaces are integral to our identity, economy and appeal. We want to create, 
enhance and promote great places and spaces for everyone to enjoy. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
 
Licensed Premises (7.5.7) 

 
Manager Policy & Place 

 
Adopted 11/03/2014 
Review was due 
Due 17/03/2020 
 

Review scheduled for 23/24. 2023/24 

Home Business Home 
Occupation Home Office 
and Home Store (7.5.9) 

Manager Policy & Place 

Adopted 23/09/2014 
review was due 
23/09/2019 

 
Review originally scheduled for 20/21. 
This will not be met as a result of 
recruitment delays due to COVID. Now 
scheduled to be delivered in 21/22. 
 

2021/22 

Percent for Public Art 
(7.5.13) 

Manager Policy & Place Adopted 24/08/1998 
Amendment 22 
September 2015 

Currently under review. 
Present outcome of 
review to CW 
February 2021 

Consulting Rooms Policy 
(7.5.22) 

Manager Policy & Place Adopted 21/11/2006 
amended  
12/03/2013 Review 
was due March 2018 

Currently under review. July 2021. 

Disability Access and 
Inclusion Plan 2017 – 2022 

Manager Marketing & 
Communications 2017  

  

Art Development Action 
Plan 2018-2020  

Manager Marketing & 
Communications  Currently being developed.   

 

  

https://www.vincent.wa.gov.au/documents/758/757-licensed-premises
https://www.vincent.wa.gov.au/documents/760/759-home-business-home-occupation-home-office-and-home-store
https://www.vincent.wa.gov.au/documents/760/759-home-business-home-occupation-home-office-and-home-store
https://www.vincent.wa.gov.au/documents/760/759-home-business-home-occupation-home-office-and-home-store
https://www.vincent.wa.gov.au/documents/745/7513-percent-for-public-art
https://www.vincent.wa.gov.au/documents/751/7522-consulting-rooms-policy
https://www.vincent.wa.gov.au/documents/181/disability-access-and-inclusion-plan-2017-2022
https://www.vincent.wa.gov.au/documents/181/disability-access-and-inclusion-plan-2017-2022


Policy Document Register and Review Plan        

 

Design that ‘fits in’ to our neighbourhoods is important to us. We want to see unique, high 
quality developments that respect our character and identity and respond to specific local 
circumstances. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Local Planning Scheme No. 2 (As 
amended) Manager Policy & Place 2018 Review scheduled for 24/25 2024/25 

Local Planning Strategy 

 
Manager Policy & Place 2018 Review scheduled for 24/25 2024/25 

Built Form (7.1.1) Manager Policy & Place 

Amendment 2 
complete 19/20 

Currently researching and scoping 
Amendment 3 as a result of State 
Government planning reform changes. 
Amendment 2 progressing through 
WAPC. 

2021 

Aged or Dependent Persons 
Dwellings (7.4.2) 

Manager Policy & Place Adopted 
27/03/2001 
Amended 
12/02/2013 
Review was due 
December 2015 

Review scheduled for 21/22. However, 
this policy is not urgent enough to be 
reviewed as a high priority. Proposed to 
shift to 2022/23. 

2022/23 

 
 
Encroachments Over Crown 
Lands (7.4.9) 

 
 
Manager Policy & Place 

Adopted 
14/04/2009 
No amendment 
documented  

 
Review originally scheduled for 21/22. 
However, this policy is not urgent enough 
to be reviewed as a high priority. 
Proposed to shift to 2022/23. 
 

2022/23 

 
 
Minor Nature Development (7.5.1) 

 
 
Manager Policy & Place Minor Amend 19/20 

Currently under review. Relies on timing 
of State Government planning reform so 
may be completed late 2020 or early 
2021. 
 

2020/21 

https://www.dplh.wa.gov.au/getmedia/15185096-957f-4f36-ab6a-fc2b6d99ae6b/Vincent-scheme-text
https://www.dplh.wa.gov.au/getmedia/15185096-957f-4f36-ab6a-fc2b6d99ae6b/Vincent-scheme-text
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Documents/Develop_Build/Planning/TPS/LPS2.pdf
https://www.vincent.wa.gov.au/documents/730/711-built-form
https://www.vincent.wa.gov.au/documents/779/742-aged-or-dependent-persons-dwellings
https://www.vincent.wa.gov.au/documents/779/742-aged-or-dependent-persons-dwellings
https://www.vincent.wa.gov.au/documents/781/749-encroachments-over-crown-lands
https://www.vincent.wa.gov.au/documents/781/749-encroachments-over-crown-lands
https://www.vincent.wa.gov.au/documents/748/751-amended-minor-nature-development-policy


Policy Document Register and Review Plan        

 

Design that ‘fits in’ to our neighbourhoods is important to us. We want to see unique, high 
quality developments that respect our character and identity and respond to specific local 
circumstances. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Signs and Advertising (7.5.2) Manager Policy & Place Adopted 

20/11/2001 
Amended 
30/08/2011 

Review scheduled for 21/22 2021/22 

Substantial Commencement of 
Development (7.5.4) 

Manager Policy & Place Adopted 27 August 
2013 
Review was due 
August 2018 

Review scheduled for 20/21. This will not 
be met as a result of recruitment delays 
due to COVID. Now scheduled to be 
delivered in 22/23. Not urgent enough to 
be delivered as a priority next year. 

2022/23 

Domestic Satellite Dishes 
Microwave Antennae and Tower 
Masts (7.5.5) 

Manager Policy & Place Adopted 
21/03/2001 
Amended 
23/03/2010 

Review scheduled for 22/23. 2022/23 

Telecommunication Facilities 
(7.5.6) 

Manager Policy & Place No adoption date or 
amendment date 
documented 

Review scheduled for 23/24. 2023/24 

Temporary Viewing Platform 
(7.5.8) 

Manager Policy & Place Adopted 8/04/2014 
Review was due 
April 2017 

Review scheduled for 22/23. 2022/23 

Sustainable Design (7.5.10) Manager Policy & Place Adopted 
22/03//2011 Review scheduled for 21/22 2021/22 

Character Retention and Heritage 
Areas (7.5.15) 

Manager Policy & Place Adopted 
22/09/2015 
Review was due 
December 2017 
Commenced 19/20 

Currently being amended to incorporate 
Mt Hawthorn. 

Present outcome of 
review to CW 
February 2021 

https://www.vincent.wa.gov.au/documents/753/752-signs-and-advertising
https://www.vincent.wa.gov.au/documents/755/754-substantial-commencement-of-development
https://www.vincent.wa.gov.au/documents/755/754-substantial-commencement-of-development
https://www.vincent.wa.gov.au/documents/756/755-domestic-satellite-dishes-microwave-antennae-and-tower-masts
https://www.vincent.wa.gov.au/documents/756/755-domestic-satellite-dishes-microwave-antennae-and-tower-masts
https://www.vincent.wa.gov.au/documents/756/755-domestic-satellite-dishes-microwave-antennae-and-tower-masts
https://www.vincent.wa.gov.au/documents/757/756-telecommunication-facilities
https://www.vincent.wa.gov.au/documents/759/758-temporary-viewing-platfrom
https://www.vincent.wa.gov.au/documents/759/758-temporary-viewing-platfrom
https://www.vincent.wa.gov.au/documents/744/7510-sustainable-design
https://www.vincent.wa.gov.au/documents/746/7515-character-retention-and-heritage-areas
https://www.vincent.wa.gov.au/documents/746/7515-character-retention-and-heritage-areas


Policy Document Register and Review Plan        

 

Design that ‘fits in’ to our neighbourhoods is important to us. We want to see unique, high 
quality developments that respect our character and identity and respond to specific local 
circumstances. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Amalgamation Condition On 
Planning Approvals (7.5.19) 

Manager Policy & Place Adopted 
23/05/2006  
Amended 19/20 

Review scheduled for 23/24. 2023/24 

Street Addressing (7.5.20) Manager Policy & Place Adopted 
27/03/2001 
Amended 
14/07/2009 Review 
was due July 2014 

Review scheduled for 24/25. 2024/25 

Sound Attenuation (7.5.21) Manager Policy & Place Adopted 
23/05/2006 
Amended 
24/07/2012 

Review scheduled for 24/25. 2024/25 

Construction Management Plans 
(7.5.23) 

Manager Policy & Place Adopted 
26/10/2010 
amended 
24/06/2014 review 
was due June 2019 

Review scheduled for 23/24. 2023/24 

 
 
 
Heritage Management - 
Development Guidelines for 
Heritage and Adjacent Properties 
(7.6.1) 

 
 
 
 
Manager Policy & Place 

Adopted 
27/06/2006 
Reviewed 
8/10/2013 review 
was due July 2015 

 
Review originally scheduled for 20/21. 
Unlikely to be met this financial year due 
to other policies like Built Form and Minor 
Nature Development taking priority. 
These nine policies are a major body of 
work and should be undertaken 
simultaneously. 
 

2022/23 

https://www.vincent.wa.gov.au/documents/747/7519-amalgamation-condition-on-planning-approvals
https://www.vincent.wa.gov.au/documents/747/7519-amalgamation-condition-on-planning-approvals
https://www.vincent.wa.gov.au/documents/749/7520-street-addressing
https://www.vincent.wa.gov.au/documents/750/7521-sound-attenuation
https://www.vincent.wa.gov.au/documents/752/7523-construction-management-plans
https://www.vincent.wa.gov.au/documents/762/761-heritage-management-development-guidelines-for-heritage-and-adjacent-properties
https://www.vincent.wa.gov.au/documents/762/761-heritage-management-development-guidelines-for-heritage-and-adjacent-properties
https://www.vincent.wa.gov.au/documents/762/761-heritage-management-development-guidelines-for-heritage-and-adjacent-properties


Policy Document Register and Review Plan        

 

Design that ‘fits in’ to our neighbourhoods is important to us. We want to see unique, high 
quality developments that respect our character and identity and respond to specific local 
circumstances. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Heritage Management - 
Assessment (7.6.2) 

Manager Policy & Place Adopted 
17/01/2006 
Last reviewed  
10/07/2012 
Review was due 
July 2015 

As above. 

 
2022/23 

Trees of Significance (7.6.3) Manager Policy & Place Adopted 
27/03/2001 
Last reviewed 
25/06/2013 review 
was due June 2018 

As above. 

 
 
2022/23 

Heritage Management - 
Interpretation (7.6.4) 

Manager Policy & Place Adopted 
21/12/2005 
Last Review 
10/07/2012 review 
was due July 2015 

As above. 

 
 
2022/23 

Heritage Management - 
Amending MHI (7.6.5) 

Manager Policy & Place Adopted 
21/06/2006 
Last reviewed 
30/06/2015 review 
was due July 2017 

As above. 

 
 
2022/23 

Heritage Management - The 
Heritage List MHI (7.6.6) 

Manager Policy & Place Adopted 
22/11/2005 As above. 2022/23 

Heritage Management - Bonuses 
(7.6.7) 

Manager Policy & Place Adopted 
11/06/2006 As above. 2022/23 

Heritage Management - Enquiries 
(7.6.8) 

Manager Policy & Place Adopted 
11/06/2006 As above. 2022/23 

https://www.vincent.wa.gov.au/documents/763/762-heritage-management-assessment
https://www.vincent.wa.gov.au/documents/763/762-heritage-management-assessment
https://www.vincent.wa.gov.au/documents/764/763-trees-of-significance
https://www.vincent.wa.gov.au/documents/765/764-heritage-management-interpretation
https://www.vincent.wa.gov.au/documents/765/764-heritage-management-interpretation
https://www.vincent.wa.gov.au/documents/766/765-heritage-management-amending-mhi
https://www.vincent.wa.gov.au/documents/766/765-heritage-management-amending-mhi
https://www.vincent.wa.gov.au/documents/767/766-heritage-management-the-heritage-list-mhi
https://www.vincent.wa.gov.au/documents/767/766-heritage-management-the-heritage-list-mhi
https://www.vincent.wa.gov.au/documents/768/767-heritage-management-bonuses
https://www.vincent.wa.gov.au/documents/769/768-heritage-management-enquiries


Policy Document Register and Review Plan        

 

Design that ‘fits in’ to our neighbourhoods is important to us. We want to see unique, high 
quality developments that respect our character and identity and respond to specific local 
circumstances. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Heritage Assistance Fund (7.6.9) Manager Policy & Place Adopted 

05/04/2016 
Review is due April 
2021 

As above. 2022/23 

Heritage Strategic Plan 2013 – 
2017 Manager Policy & Place 2013 Review scheduled for 22/23. 2022/23 

 

  

https://www.vincent.wa.gov.au/documents/770/769-heritage-assistance-fund
https://www.vincent.wa.gov.au/documents/184/heritage-strategic-plan-2013-2017
https://www.vincent.wa.gov.au/documents/184/heritage-strategic-plan-2013-2017


Policy Document Register and Review Plan
We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Asset Management Strategy Executive Director 
Infrastructure and 
Environment 

Asset Management and Sustainability 
Strategy 2020-2030 is currently being 
developed. 

Information and 
Communications Technology - 
Conditions of Use (1.1.1) 

Executive Manager 
Information and 
Communication Technology 

Adopted 
13/06/2000 
Last review 
November 2010 
Review as due in 
November 2015 

This policy should be repealed. Content 
updated and moved to Code of Conduct 
and procedure. Proposed repeal with 
adoption of updated Code of Conduct for 
staff and Code of Conduct for Elected 
Members. October / November 2020 

October / November 
2020 

Terms of Lease (1.2.1) 
Executive Manager, 
Corporate Strategy and 
Governance 

Adopted 
11/10/1999 
Last review 
01/02/2010 

Property Management Policy is 
proposed to replace this policy 

Recommended for 
repeal at December 
2020 OMC 

Code of Tendering (1.2.2) Executive Manager Financial 
Services 

Adopted 
11/07/2000 
Last reviewed 
November 2010 
Review was due in 
November 2015 

A contract management policy is being 
developed which will replace this policy. 

February 2021. 

Purchasing Policy (1.2.3) Executive Manager Financial 
Services 

Adopted 
06/03/2018 

Currently under review to bring in line 
with amendments to the Local 
Government (Functions and General) 
Regulation 1996 to increase the tender 
threshold to $250,000 presentation 

Review presented at September OMC, 
recommended for advertising. 

Outcomes of 
advertising will be 
presented to 
December 2020 OMC 

https://www.vincent.wa.gov.au/documents/176/asset-management-strategy-2010-2020
https://www.vincent.wa.gov.au/documents/648/111-information-and-communications-technology-conditions-of-use
https://www.vincent.wa.gov.au/documents/648/111-information-and-communications-technology-conditions-of-use
https://www.vincent.wa.gov.au/documents/648/111-information-and-communications-technology-conditions-of-use
https://www.vincent.wa.gov.au/documents/639/121-terms-of-lease
https://www.vincent.wa.gov.au/documents/640/122-code-of-tendering
https://www.vincent.wa.gov.au/documents/641/123-purchasing-policy


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Investment Policy (1.2.4) Executive Manager Financial 
Services 

Adopted 4/02/1997 
Amended 
06/12/2017 

The Investment Guidelines have been 
updated. The Policy content aligns with 
current practices. Next review is due 
6/12/2022 

December 2022  

Corporate Credit Cards (1.2.8) Executive Manager Financial 
Services 

Adopted 
30/04/2019 Next review - April 2021 April 2021 

Rates and Service Charges 
(1.2.12) 

Executive Manager Financial 
Services 

Adopted 
08/06/2010 
Review was due 
June 2015 

 
Review required. 

 
 
 
July 2021.  
 
 

Recovery of Debts Rates and 
Service Charges (1.2.13) 

Executive Manager Financial 
Services 

Adopted 
08/06/2010 
Review was due in 
June 2015 

Review required.  July 2021.  

Asset Management (2.2.12) Manager Engineering 

Adopted 
10/03/2009  
Review was due 
March 2015 

To be reviewed as part of the review of 
the Strategy   

Policy Manual - Adoption and 
Review (4.1.01) 

Executive Manager, 
Corporate Strategy and 
Governance 

Adopted 
23/01/2007 
Last review 
February 2012 

 
New policy being advertised and will be 
presented to December 2020 OMC 
 

December 2020  

Customer Service Complaints 
(4.1.03) 

 Adopted 
27/09/2005 

Review scheduled as part of the 
customer service charter review July 2021 

https://www.vincent.wa.gov.au/documents/642/124-investment
https://www.vincent.wa.gov.au/documents/646/128-corporate-credit-cards
https://www.vincent.wa.gov.au/documents/637/1212-rates-and-service-charges
https://www.vincent.wa.gov.au/documents/638/1213-recovery-of-debts-rates-and-service-charges
https://www.vincent.wa.gov.au/documents/638/1213-recovery-of-debts-rates-and-service-charges
https://www.vincent.wa.gov.au/documents/711/2212-asset-management
https://www.vincent.wa.gov.au/documents/555/4101-policy-manual-adoption-and-review
https://www.vincent.wa.gov.au/documents/555/4101-policy-manual-adoption-and-review
https://www.vincent.wa.gov.au/documents/574/4103-customer-service-complaints


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Library and Customer Service  

 

Last review 
November 2010 
Review was due in 
November 2015 

Freedom of Information 
Requests (4.1.04) 

Executive Manager 
Information and 
Communication Technology 

Adopted 
14/04/1998 
Last reviewed 
04/04/2018 

Next review 04/04/2022 April 2022 

Organisational Structure and 
Designation of Senior 
Employees (4.1.7) 

Executive Manager, 
Corporate Strategy and 
Governance 

 
Adopted 
09/02/2010 
Last review 
05/03/2019 
 

Next review 05/03/2023 March 2023 

Nuclear Free Zone (4.1.08) 
Executive Manager, 
Corporate Strategy and 
Governance 

Adopted 
24/07/1995 
Last reviewed 
04/04/2018 

Next review 04/04/2022 April 2022 

Execution of Documents Policy  
Executive Manager, 
Corporate Strategy and 
Governance 

 
Adopted 
04/11/2003 
Reviewed 2020 
Updates adopted 
15/09/2020 
 

Next review 15/09/2024      September 2024 

Council Logo (4.1.11) Manager Marketing and 
Communications Adopted 4/11/2003 Review due.  December 2021.  

https://www.vincent.wa.gov.au/documents/575/4104-freedom-of-information-requests
https://www.vincent.wa.gov.au/documents/575/4104-freedom-of-information-requests
https://www.vincent.wa.gov.au/documents/584/417-organisational-structure-and-designation-of-senior-employees
https://www.vincent.wa.gov.au/documents/584/417-organisational-structure-and-designation-of-senior-employees
https://www.vincent.wa.gov.au/documents/584/417-organisational-structure-and-designation-of-senior-employees
https://www.vincent.wa.gov.au/documents/585/4108-nuclear-free-zone
https://www.vincent.wa.gov.au/documents/545/execution-of-documents-policy
https://www.vincent.wa.gov.au/documents/546/4111-council-logo


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Last review 
26/02/2013 
Review was due in 
February 2018 

Vehicle Management (4.1.16) Manager Engineering 

Original Policy 
adopted 
22/09/1997 
Amended 
10/06/2008 
Last review 
28/09/2010 
Review was due in 
February 2015 
 

Review due.   December 2021.  

Fraud and Corruption Prevention 
Policy (4.1.17) 

Executive Manager, 
Corporate Strategy and 
Governance 

Adopted 
26/02/2013 

Review is occurring as part of the 
development of the City’s fraud 
management plan, which is scheduled to 
be completed by December 2020. 

Present outcome of 
review to CW 
February 2021 

Naming of City Facilities (4.1.18) Policy and Place 

Adopted 
22/09/1997 
Last review 
26/02/2013 
Review was due 
February 2018 
 
 

Review required.  December 2021.  

https://www.vincent.wa.gov.au/documents/551/4116-vehicle-management
https://www.vincent.wa.gov.au/documents/552/4117-fraud-and-corruption-prevention
https://www.vincent.wa.gov.au/documents/553/4118-naming-of-city-facilities


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Social Media Protocol (4.1.20) Manager Marketing and 
Communications 

Adopted 
28/02/2012 
Last review 
23/10/2012 
Review was due 
October 2017 
 

Review required  
It is proposed that this policy will be 
combined with Media (4.1.25). as part of 
the review   
Need to review and check that the policy 
aligns with WALGA’s updated social 
media guidelines 

December 2021.  

Prosecution and Enforcement 
(4.1.22) 

Manager Built Environment 
and Wellbeing 

Adopted 
22/02/2005 
Last review 
01/02/2010 
Review was due 
February 2015 

Review occurring.  July 2021 

State Administrative Tribunal 
(4.1.23) 

Executive Director Strategy 
and Development  

Adopted 
24/05/2005 
Last review 
01/02/2010 
Review was due 
February 2015 

The policy sets out the procedure for 
Administration to deal with SAT appeals. 
and is consistent with current SAT 
practices and requirements. Therefore a 
review is not a priority, and will occur in 
2021/22.  

July 2022.  

Media (4.1.25) Manager Marketing and 
Communications 

 
Adopted 
23/01/2007 
Last review  
25/05/2010 
Review was due 
May 2015 
 

Review required  
It is proposed that this policy will be 
combined with Social Media Protocol 
(4.1.20) as part of the review   
 

December 2021.  

https://www.vincent.wa.gov.au/documents/556/4120-social-media-protocol
https://www.vincent.wa.gov.au/documents/561/4125-media
https://walga.asn.au/Policy-Advice-and-Advocacy/Governance-and-Organisational-Services.aspx
https://walga.asn.au/Policy-Advice-and-Advocacy/Governance-and-Organisational-Services.aspx
https://www.vincent.wa.gov.au/documents/558/4122-prosecution-and-enforcement
https://www.vincent.wa.gov.au/documents/559/4123-state-administrative-tribunal
https://www.vincent.wa.gov.au/documents/561/4125-media
https://www.vincent.wa.gov.au/documents/556/4120-social-media-protocol


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Civic Functions - hospitality etc. 
(4.1.29) 

Manager Marketing and 
Communications 

Adopted 8/07/1996 
Last review 
28/02/2012 
Review was due 
February 2017 

Under review  July 2021.  

Recognition of Noongar Boodjar 
Culture and History through 
Welcome to Country and 
Acknowledgement of Country 
(4.1.30) 

Manager Marketing and 
Partnerships 

Adopted 11/2010 
Last review 
06/2018 

Next review – June 2022 June 2022 

Privacy Management (4.1.31) 
Executive Manager, 
Corporate Strategy and 
Governance 

Adopted 11/2010 
Review was due 
November 2015 

Review is required - scheduled for early 
2021 

Present outcome of 
review to CW July 
2021 

Sponsorship to the City (4.1.32) Marketing and Partnerships 
Adopted 11/2010 
Review was due 
November 2015 

Review scheduled July 2021.  

Third Party Mediation - Citizens 
Advice Bureau (4.1.33) 

Executive Manager Corporate 
Strategy and Governance 

Adopted 
10/05/2011 
Last review 
04/04/2018 

Next review – 04/04/2022 April 2022 

Active Citizens Award Policy 
(4.1.35) 

Manager Marketing and 
Partnerships 

Adopted 
27/08/2013 
Review was due 
27/08/2018 
 

The City no longer runs these awards. 
An annual Christmas event is hosted by 
the Mayor to recognise community 
members and volunteers.  

Recommended for 
repeal  October 2020 
 

https://www.vincent.wa.gov.au/documents/566/4129-civic-functions-hospitality-etc
https://www.vincent.wa.gov.au/documents/568/4130-recognition-of-noongar-boodjar-culture-and-history-through-welcome-to-country-and-acknowledgement-of-country
https://www.vincent.wa.gov.au/documents/568/4130-recognition-of-noongar-boodjar-culture-and-history-through-welcome-to-country-and-acknowledgement-of-country
https://www.vincent.wa.gov.au/documents/568/4130-recognition-of-noongar-boodjar-culture-and-history-through-welcome-to-country-and-acknowledgement-of-country
https://www.vincent.wa.gov.au/documents/568/4130-recognition-of-noongar-boodjar-culture-and-history-through-welcome-to-country-and-acknowledgement-of-country
https://www.vincent.wa.gov.au/documents/569/4131-privacy-management
https://www.vincent.wa.gov.au/documents/570/4132-sponsorship-to-the-city
https://www.vincent.wa.gov.au/documents/571/4133-third-party-mediation-citizens-advice-bureau
https://www.vincent.wa.gov.au/documents/571/4133-third-party-mediation-citizens-advice-bureau
https://www.vincent.wa.gov.au/documents/573/4135-active-citizens-award-policy


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 

Legal Representation for Council 
Members and Employees 
(4.2.01) 

Executive Manager Corporate 
Strategy and Governance 

Adopted 
23/07/2002, 
Last review 
04/04/2018 
 

Next review – 04/04/2022 April 2022 

Council Meetings - Preserving 
Order (4.2.02) 

Executive Manager Corporate 
Strategy and Governance 

 
Adopted 
27/06/2006 
Last review  
28/02/2012 
Review was due 
28/02/2019 
 

The content of this policy is addressed in 
the City’s Meeting Procedures Local law 
- recommended for repeal.   

Recommended for 
repeal October 2020 
 

Council Members Requests - 
Contact with City Employees 
(4.2.05) 

Executive Manager Corporate 
Strategy and Governance 

Adopted 
09/04/1996 
Last review 
22/04/2008 
Review was due 
22/04/2013 

This policy will be reviewed as part of 
the annual review of the Governance 
Framework.   

 
 
November 2021 
 
 

Council Members - Allowances 
etc. (4.2.07) 

Executive Manager Corporate 
Strategy and Governance 

Adopted 
23/07/2002 
Last review 
06/03/2018 

Next review – 06/03/2021. 
Recommended for early review in 
response to the City of Perth Inquiry 
findings.   

Present outcome of 
review to CW 
February 2021 

Council Members and 
Employees Business Dealings 
with the City (4.2.10) 

Governance / HR 

Adopted 
28/06/2005 
Last review 
01/02/2010 

Review occurring over the next four 
months  

Present outcome of 
review to CW 
February 2021 

https://www.vincent.wa.gov.au/documents/594/4201-legal-representation-for-council-members-and-employees
https://www.vincent.wa.gov.au/documents/594/4201-legal-representation-for-council-members-and-employees
https://www.vincent.wa.gov.au/documents/595/4202-council-meetings-preserving-order
https://www.vincent.wa.gov.au/documents/595/4202-council-meetings-preserving-order
https://www.vincent.wa.gov.au/documents/598/4205-council-members-requests-contact-with-city-employees
https://www.vincent.wa.gov.au/documents/598/4205-council-members-requests-contact-with-city-employees
https://www.vincent.wa.gov.au/documents/599/4207-council-members-allowances-etc
https://www.vincent.wa.gov.au/documents/599/4207-council-members-allowances-etc
https://www.vincent.wa.gov.au/documents/587/4210-council-members-and-employees-business-dealings-with-the-city
https://www.vincent.wa.gov.au/documents/587/4210-council-members-and-employees-business-dealings-with-the-city
https://www.vincent.wa.gov.au/documents/587/4210-council-members-and-employees-business-dealings-with-the-city


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
Review was due 
01/02/2015 

Local Government Elections 
(4.2.14) 

Executive Manager Corporate 
Strategy and Governance 

Adopted 
12/02/2014 
Review was due 
February 2018  

Will review prior to next election. 
Commence review February 2021  

Present outcome of 
review to CW 
June/July 2021 

Council Member Contact with 
Developers (4.2.15) 

Executive Manager Corporate 
Strategy and Governance 

Adopted 
02/06/2015 
Last review 
18/10/2016 

Next review – 18/10/2020  
Present outcome of 
review to CW 
February 2021 

CEO Annual Performance 
Review (4.2.16) 

Executive Manager Human 
Resources  

Adopted 
14/11/2017 Next review – 14/11/2020 

Present outcome of 
review to CW 
February 2021 

Council Election Period Policy Executive Manager Corporate 
Strategy and Governance  

Adopted 
20/08/2019 Next review – 20/08/2023 August 2023 

Council Proceedings - Recording 
and Web Streaming Policy 

Executive Manager Corporate 
Strategy and Governance  

Adopted 
16/06/2020  Next review – 16/06/2025 June 2025 

Elected Members Continuing 
Professional Development Policy 

Executive Manager Corporate 
Strategy and Governance  

Adopted 
16/06/2020 

This policy must be reviewed after each 
ordinary election.    October 2021 

Risk Management Policy 

 
Executive Manager Corporate 
Strategy and Governance  
 

Adopted 
16/06/2020 Next review – 16/06/2025 June 2025 

Meeting Procedures Policy & 
supporting guidelines:  
• Electronic Meeting 

Guidelines  

Executive Manager Corporate 
Strategy and Governance 

Adopted  
15/09/2020 

Next review – 24/09/2024 (Policy) 
Electronic Meeting Guidelines requested 
review December 2020 

Policy – 2024 
Electronic Meeting 
Guidelines - 
December 2020 

https://www.vincent.wa.gov.au/documents/591/4214-local-government-elections
https://www.vincent.wa.gov.au/documents/1730/4215-council-member-contact-with-developers
https://www.vincent.wa.gov.au/documents/1730/4215-council-member-contact-with-developers
https://www.vincent.wa.gov.au/documents/1285/4216-ceo-annual-performance-review
https://www.vincent.wa.gov.au/documents/1285/4216-ceo-annual-performance-review
https://www.vincent.wa.gov.au/documents/1743/council-election-period-policy
https://www.vincent.wa.gov.au/documents/1815/council-proceedings-recording-and-web-streaming-policy
https://www.vincent.wa.gov.au/documents/1815/council-proceedings-recording-and-web-streaming-policy
https://www.vincent.wa.gov.au/documents/1816/elected-members-continuing-professional-development-policy
https://www.vincent.wa.gov.au/documents/1816/elected-members-continuing-professional-development-policy
https://www.vincent.wa.gov.au/documents/1814/risk-management-policy
https://www.vincent.wa.gov.au/documents/1867/meeting-procedures-policy
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Electronic_Meeting_Guidelines.pdf
https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Electronic_Meeting_Guidelines.pdf


Policy Document Register and Review Plan        

 

We have a significant role to play in supporting our community to realise its vision. To achieve 
this, we will be an innovative, honest, engaged and responsible organisation that manages 
resources well, communicates effectively and takes our stewardship role seriously. 

Policy Document Responsible Officer Adoption and last 
review date Review Comments and Plan Proposed Review 

Date 
• Council Briefing Guidelines 

Workforce Plan Executive Manager Human 
Resources  

The Workforce Plan is a 1-year plan for 
the 2020/2021 financial year. A 5-year 
workforce plan will be developed by 
February next year.  

February 2021 

Asset Management Plan Manager Engineering  TBC TBC 

 

  

https://www.vincent.wa.gov.au/Profiles/vincent/Assets/ClientData/Document-Centre/Policy/CEO/Council_Briefing_Guidelines.pdf


Policy Document Register and Review Plan        
Repealed policies  

Policy  Responsible 
Officer Date repealed  Comments 

4.2.6 – Council Members – 
Purchase of Items and Equipment 
upon Retirement 

Executive 
Manager 
Corporate 
Strategy and 
Governance 

Repealed at OMC  
04/04/2017 (Item 9.3.4) 

The provisions of policies 4.2.6 and 4.2.8 were incorporated 
into the Elected Members – Allowances, Fees and 
Reimbursement of Expenses Policy. 

4.2.8 – Council Members – 
Acknowledgement of Service and 
Purchase of Retirement Gift 

Executive 
Manager 
Corporate 
Strategy and 
Governance 

Repealed at OMC  
04/04/2017 (Item 9.3.4) 

The provisions of policies 4.2.6 and 4.2.8 were incorporated 
into the Elected Members – Allowances, Fees and 
Reimbursement of Expenses Policy. 

2.1.1 Public Open Space - 
Maintenance of Naturally 
Vegetated Areas 

Manager Parks 
& Urban Green 

Repealed at OMC  
28/05/2019 (Item 10.2) 

Policy content is contained within the Greening Plan and 
Sustainable Environment Strategy and the remainder is 
operational content. 
 

2.1.6 Parks and Reserves – 
Playgrounds, Barbeques, Outdoor 
Exercise Equipment and Lights. 

Manager Parks 
& Urban Green 

Repealed at OMC  
28/05/2019 (Item 10.2) 

Policy provides guidelines for the installation of various items 
of parks furniture and infrastructure. Administration considers 
that this policy is no longer necessary as the Public Open 
Space strategy now outlines the required levels of service for 
each respective park category. 
 

2.1.8 Parks and Reserves - Water 
Conservation Design Guidelines 

Manager Parks 
& Urban Green 

Repealed at OMC  
28/05/2019 (Item 10.2) 

Policy contains operational content that does not require a 
specific policy. 

2.2.1 Directional Signs Manager 
Engineering 

Repealed at OMC  
25/06/2019 (Item 12.3) 

No longer required. Minor in nature and an administrative 
function. 

2.2.2 Undergrounding of Power Manager 
Engineering 

Repealed at OMC  
25/06/2019 (Item 12.3) 

No longer required. Given the significant financial implications 
any City/Ratepayer funded major Underground Power 
Project’s, albeit under the State Program or by the City directly, 
requires Council approval (Sections 1 and 2). Section 3 is now 
covered by a Planning Policy. 

2.2.3 Electricity Supply - 
Installation of Substations 

Manager 
Engineering 

Repealed at OMC  
25/06/2019 (Item 12.3) 

No longer required. Administered by Western Power under its 
own State Act. 

https://www.vincent.wa.gov.au/council-meetings/ordinary-council-meeting/04-april-2017/307/documents/20170404.pdf
https://www.vincent.wa.gov.au/documents/599/4207-council-members-allowances-etc
https://www.vincent.wa.gov.au/documents/599/4207-council-members-allowances-etc
https://www.vincent.wa.gov.au/council-meetings/ordinary-council-meeting/04-april-2017/307/documents/20170404.pdf
https://www.vincent.wa.gov.au/documents/599/4207-council-members-allowances-etc
https://www.vincent.wa.gov.au/documents/599/4207-council-members-allowances-etc
https://www.vincent.wa.gov.au/documents/722/211-public-open-space-maintenance-of-naturally-vegetated-areas
https://www.vincent.wa.gov.au/documents/722/211-public-open-space-maintenance-of-naturally-vegetated-areas
https://www.vincent.wa.gov.au/documents/722/211-public-open-space-maintenance-of-naturally-vegetated-areas
http://vincent.infocouncil.biz/Open/2019/05/CO_20190528_MIN_4213_AT.PDF
http://vincent.infocouncil.biz/Open/2019/05/CO_20190528_MIN_4213_AT.PDF
https://www.vincent.wa.gov.au/documents/729/218-parks-and-reserves-water-conservation-design-guidelines
https://www.vincent.wa.gov.au/documents/729/218-parks-and-reserves-water-conservation-design-guidelines
http://vincent.infocouncil.biz/Open/2019/05/CO_20190528_MIN_4213_AT.PDF
http://vincent.infocouncil.biz/Open/2019/06/CO_20190625_MIN_4214_AT.PDF
http://vincent.infocouncil.biz/Open/2019/06/CO_20190625_MIN_4214_AT.PDF
http://vincent.infocouncil.biz/Open/2019/06/CO_20190625_MIN_4214_AT.PDF


Policy Document Register and Review Plan        
Policy  Responsible 

Officer Date repealed  Comments 

2.2.5 Kerbside House Numbering Manager 
Engineering 

Repealed at OMC  
25/06/2019 (Item 12.3) 

No longer required. Enacted at the time. Created in response 
to predatory sales tactics by contractor. 

2.2.7 Street Parties Manager 
Engineering 

Repealed at OMC  
25/06/2019 (Item 12.3) 

No longer required. Superseded by Community Engagement’s 
‘Street Activation Policy’ policy 3.10.3 

2.2.9 Street Lighting Manager 
Engineering 

Repealed at OMC  
25/06/2019 (Item 12.3) 

No longer required. An administrative function and restricts the 
City’s ability to install streetlights other than by Western Power. 

4.2.09 Council Members - 
Professional Development 

Executive 
Manager 
Corporate 
Strategy and 
Governance 

Repealed OMC 17/03/2020 
(Item 12.10) 

These policies were replaced with the Elected Members 
Continuing Professional Development Policy to consolidate 
content and satisfy the requirements of section 5.128 of the 
Local Government Act 1995. 

Policy 4.1.15 – Conferences 

Executive 
Manager 
Corporate 
Strategy and 
Governance 

Repealed OMC 17/03/2020 
(Item 12.10) 

Risk Management Policy (4.1.26) 

Executive 
Manager 
Corporate 
Strategy and 
Governance 

Repealed OMC 17/03/2020 
(Item 12.8) 

Policy was replaced with the Risk Management Policy. The risk 
likelihood and consequence tables have been updated, and 
high and extreme risks must be reported to Council (via the 
Audit Committee) for approval of the risk management actions. 

Council Meetings and Forums - 
Format Procedures and Maximum 
Duration (4.2.03) 

Executive 
Manager 
Corporate 
Strategy and 
Governance 

Repealed OMC 15/09/2020 
(Item 12.4) Policy was replaced with the Meeting Procedures Policy.  

 

http://vincent.infocouncil.biz/Open/2019/06/CO_20190625_MIN_4214_AT.PDF
http://vincent.infocouncil.biz/Open/2019/06/CO_20190625_MIN_4214_AT.PDF
http://vincent.infocouncil.biz/Open/2019/06/CO_20190625_MIN_4214_AT.PDF
https://www.vincent.wa.gov.au/documents/600/4209-council-members-professional-development
https://www.vincent.wa.gov.au/documents/600/4209-council-members-professional-development
http://vincent.infocouncil.biz/Open/2020/03/CO_20200317_MIN_4233_AT.PDF
https://www.vincent.wa.gov.au/documents/550/4115-conferences
http://vincent.infocouncil.biz/Open/2020/03/CO_20200317_MIN_4233_AT.PDF
https://www.vincent.wa.gov.au/documents/562/4126-risk-management
http://vincent.infocouncil.biz/Open/2020/03/CO_20200317_MIN_4233_AT.PDF
https://www.vincent.wa.gov.au/documents/596/4203-council-meetings-and-forums-format-procedures-and-maximum-duration
https://www.vincent.wa.gov.au/documents/596/4203-council-meetings-and-forums-format-procedures-and-maximum-duration
https://www.vincent.wa.gov.au/documents/596/4203-council-meetings-and-forums-format-procedures-and-maximum-duration

