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MINUTES OF CITY OF VINCENT 
COVID-19 RELIEF AND RECOVERY COMMITTEE 

HELD VIA E-MEETING, ACCESS AVAILABLE FROM THE CITY'S WEBSITE 
HTTP://WEBCAST.VINCENT.WA.GOV.AU/ 
ON TUESDAY, 21 APRIL 2020 AT 5.00PM 

 

PRESENT: Mayor Emma Cole Presiding Member 
 Cr Susan Gontaszewski South Ward 
 Cr Alex Castle North Ward 

IN ATTENDANCE:  David MacLennan Chief Executive Officer 

 John Corbellini Executive Director Strategy &  
  Development 

 Andrew Murphy Executive Director Infrastructure &  
  Environment  

 Meluka Bancroft Executive Manager Corporate Strategy & 
  Governance 

 Mark Fallows Manager Built Environment and  
  Wellbeing 

  

Public: 3 members of the public. 

 

1 DECLARATION OF OPENING / ACKNOWLEDGEMENT OF COUNTRY 

The Presiding Member, Mayor Emma Cole declared the meeting open at 5.03pm and read the following 
Acknowledgement of Country statement: 
 
“The City of Vincent would like to acknowledge the Traditional Owners of the land, the Whadjuk people of the 
Noongar nation and pay our respects to Elders past, present and emerging”. 

2 APOLOGIES / MEMBERS ON LEAVE OF ABSENCE  

Nil  
 

3 (A) PUBLIC QUESTION TIME AND RECEIVING OF PUBLIC STATEMENTS 

The following questions and statements were submitted prior to the Meeting and were read out by the Chief 
Executve Officer. Administrations’ responses will be provided in the Agenda for the 28 April 2020 COVID-19 
Relief and Recovery Committee Meeting.  
 
3.1  Andrew Main of North Perth 
 
It is quite noticeable in my area that since the requirement for social isolation, there has been an increased 
number of people walking and riding bikes. I am interested to know what the City is doing to ensure that 
impediments to walking and cycling are minimised and that there is adequate space for both pedestrians and 
cyclists to practice social distancing. 
 
The following are issues that I believe that the City could address. 
 

 The practice where footpaths are obstructed by roadworks signage. For example, this was the case on 
Vincent Street Leederville on 14 April where there were 3 sets of signs placed on the footpath on the 
northern side, west of Loftus St. This reduced the width of the footpath by 50%. On 2 April, a trailer 
mounted sign obstructed the whole footpath on the eastern side of Charles Street on the corner of 
Lawler St North Perth. 
 

 Council street trees or vegetation from private residences that overhang or obstruct the footpath. 
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 Vehicles being parked in a manner such that they encroach upon footpaths. This is particularly as 
issue where perpendicular parking has been constructed by council. 
 

 Vehicles parked on residential verges, meaning that it is not possible for people to walk on the verge 
to pass people safely. Such as, in instances when people are walking on the footpath toward each 
other. 

 

 Sand or other debris such as leaves, gumnuts etc, lying on the footpath. 
 

 The prevalence of signposts, or light poles erected in the middle of footpaths, making these tricky to 
negotiate. 

 

 Shopping trolleys being left on footpaths near shopping centres. 
 
With higher rates of cycling and walking, and low vehicular traffic volume, is the council looking at how road 
space can be reallocated and set aside for active transport users, as is happening in other cities and 
countries?  
 
Is the council considering how to make streets safer for active transport users by filtering to reduce rat 
runners and drivers travelling at high speeds? 
 
There being no further speakers, Public Question Time closed at approximately 5.10pm. 

(B) RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

Nil 
 

4 DECLARATIONS OF INTEREST  

Nil 

5 APPLICATIONS FOR LEAVE OF ABSENCE 

Nil 
 

6 CONFIRMATION OF MINUTES 

COMMITTEE DECISION 

Moved: Cr Gontaszewski, Seconded: Cr Castle 

That the minutes of the COVID-19 Relief and Recovery Committee held on 14 April 2020 be 
confirmed. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 
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7 BUSINESS ARISING 

7.1 COVID-19 WEEKLY UPDATE 

Attachments: 1. COVID-19 Relief and Recovery Implementation Plan Update    

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee NOTES the update on the City’s actions relating 
to the COVID-19 pandemic. 

 

COMMITTEE DECISION ITEM 7.1 

Moved: Cr Castle, Seconded: Cr Gontaszewski 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 

 

 

CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14015_1.PDF
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7.2 COVID-19 WORKFORCE REPORT 

Attachments: 1. City of Vincent - Response to ASU April 2020 ⇩    

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee NOTES the COVID-19 Workforce Update report. 

 

COMMITTEE DECISION ITEM 7.2 

Moved: Cr Castle, Seconded: Cr Gontaszewski 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 

 

CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14024_1.PDF


COVID-19 RELIEF AND RECOVERY COMMITTEE MINUTES 21 APRIL 2020 

Item 7.2- Attachment 1 Page 14 

 
  



COVID-19 RELIEF AND RECOVERY COMMITTEE MINUTES 21 APRIL 2020 

Item 7.2- Attachment 1 Page 15 

 
 



COVID-19 RELIEF AND RECOVERY COMMITTEE MINUTES 21 APRIL 2020 

Item 7.3 Page 16 

 

7.3 RENT ABATEMENT AND OTHER RELIEF OPTIONS FOR CITY TENANTS 

Attachments: 1. Mandatory Code of Conduct: SME Commercial Leasing Principles ⇩   

2. Tenant Rent Abatement Requests Received to Date - Summary ⇩   

3. Financial Hardship Application Form ⇩   
4. Financial Summary of Rent and Outgoings Waivers and Deferrals for 6 

Month Period ⇩   

5. Property Management Framework (draft) ⇩    

RECOMMENDATION 

That the COVID-19 Relief and Recovery Committee: 

1. NOTES the principles of the National Cabinet Mandatory Code of Conduct: SME Commercial 
Leasing Principles (Code). 

2. APPROVES a minimum level of assistance to be provided to City tenants, in accordance with 
the principles of the Code, as follows: 

2.1 All rent increases (including CPI and market rent reviews) on hold for the duration of the 
COVID-19 pandemic and a reasonably recovery period, in accordance with principle 13 of 
the Code; 

2.2 Property Management Framework Category 1 and 2 tenants (small community and 
sporting groups etc.): 

2.2.1 all outstanding tenant debts and interest accruing on those debts on hold until 
30 September 2020; 

2.2.2 6 month rent waiver period (1 April 2020 to 30 September 2020); 

2.2.3 unless otherwise agreed by the City, Category 1 tenants will be required to pay the 
annual Emergency Services Levy and building insurance premiums during the rent 
waiver period, but payment will be deferred until after 30 September 2020. All other 
costs associated with the building for Category 1 tenants, including utilities and 
maintenance costs, are payable by the City pursuant to the draft Property 
Management Framework; 

2.2.4 unless otherwise agreed by the City, Category 2 tenants will be required to pay 
utilities, rubbish and recycling bin charges, Emergency Services Levy, building 
insurance premiums and any essential maintenance costs that are the 
responsibility of the tenant during the rent waiver period; and 

2.2.5 Category 1 and 2 tenants will not be required to apply for the assistance set out in 
2.2.1, 2.2.2 and 2.2.3 above. Category 1 tenants will need to apply for assistance 
with paying annual Emergency Services Levy and building insurance premiums. 
Category 2 tenants will need to apply for assistance with paying costs set out in 
2.2.4.  These applications will require evidence that these costs are not covered by 
their insurance and of loss of business/trade, with insurance and financial 
statements in support; 

2.3 Property Management Framework Category 3 tenants (commercial entities, large sporting 
clubs and associations etc.): 

2.3.1 all outstanding tenant debts and interest accruing on those debts on hold until 
30 September 2020; 

2.3.2 any deferral or waiver on rent payments to be considered on a case-by-case basis 
for tenants that can demonstrate their business, association or club has 
experienced a minimum 50% downturn in trade or revenue raising as a result of 
COVID-19; 

CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14014_1.PDF
CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14014_2.PDF
CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14014_3.PDF
CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14014_4.PDF
CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14014_5.PDF
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2.3.3 unless otherwise agreed by the City, all other charges including any variable 
outgoings, utilities, rates and taxes, rubbish and recycling bin charges, Emergency 
Services Levy, building insurance premiums and any essential maintenance costs 
that are the tenant’s responsibility will remain payable by the tenant during the rent 
deferral period; and 

2.3.4 unless otherwise agreed by the City, a repayment plan of a minimum term of 
24 months for deferred rent and outstanding debts will be agreed between each 
tenant and the City (where applicable, taking into account the remaining lease 
term); 

3. APPROVES the Chief Executive Officer considering all tenant requests for further/additional 
assistance and presenting recommendations to the COVID-19 Relief and Recovery Committee 
for approval; 

4. NOTES the further/additional assistance requested by certain Category 3 tenants, as set out in 
Attachment 2, and NOTES that those tenants will be required to submit an application for this 
assistance in the Financial Hardship Application Form at Attachment 3; 

5. APPROVES a 3 month licence fee waiver for Kiddies Learning Hub Pty Ltd, from 1 April 2020 to 
30 June 2020 (in the amount of $14,541 including GST), noting that the licence will expire on 
30 June 2020, as explained in Attachment 2; and 

6. NOTES that a review of the rent waiver and/or deferral period will occur in July 2020, with a 
recommendation to be presented to the COVID-19 Relief and Recovery Committee prior to 
September 2020. 

 

COMMITTEE DECISION ITEM 7.3 

Moved: Cr Gontaszewski, Seconded: Cr Castle 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 
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7.4 TEMPORARY EXEMPTIONS WITHIN LOCAL PLANNING FRAMEWORK 

Attachments: 1. Notice of Exemption ⇩   

2. Administration Comment on Exemptions ⇩    

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee: 

1. NOTES the Notice of Exemption issued by the Minister for Planning on 8 April 2020 (included in 
Attachment 1) and SUPPORTS the application of these exemptions, in addition to the COVID-19 
Relief Measures agreed at the 30 March 2020 Special Council Meeting; and 

2. NOTES that the investigation of concerns or complaints received by the City in relation to the 
matters covered within the Notice of Exemption will be undertaken on a case-by-case basis and 
having regard to the risk to people and property and the reasonableness of the complaint, 
before deciding whether to pursue legal proceedings in accordance with the City’s Policy No. 
4.1.22 – Prosecution and Enforcement. 

 

COMMITTEE DECISION ITEM 7.4 

Moved: Cr Gontaszewski, Seconded: Cr Castle 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 

 

CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14017_1.PDF
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7.5 COVID-19 - PUBLIC HEALTH PLAN - RESPONSE AND RECOVERY 

Attachments: Nil 

RECOMMENDATION 

That the COVID-19 Relief and Recovery Committee NOTES the continued development of the draft 
Public Health Plan to support the health and wellbeing of Vincent’s local community through the 
COVID-19 recovery phase. 

 

COMMITTEE DECISION ITEM 7.5 

Moved: Cr Gontaszewski, Seconded: Cr Castle 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 
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7.6 BUY LOCAL PROCUREMENT POLICIES 

Attachments: 1. Policy No. 1.2.3 - Purchasing ⇩   

2. City of Vincent Procurement Framework ⇩    

RECOMMENDATION: 

That the COVID-19 Relief and Recovery Committee NOTES the City’s current buy local policies and 
procedures and prioritisation of local businesses and contractors. 

 

COMMITTEE DECISION ITEM 7.6 

Moved: Cr Castle, Seconded: Cr Gontaszewski 

That the recommendation be adopted. 

CARRIED UNANIMOUSLY (3-0) 

For: Mayor Cole, Cr Gontaszewski and Cr Castle 

Against: Nil 

 

CRARC_20200421_MIN_5285_AT_files/CRARC_20200421_MIN_5285_AT_Attachment_14022_1.PDF
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8  ANNOUNCEMENTS BY PRESIDING MEMBER (WITHOUT DISCUSSION) 

This week the City has been focussed on delivering community initiatives such as the promotion of the virtual 
celebration of Anzac Day, which includes encouraging children to draw poppies on their driveways.  
Community members are encouraged to light up the dawn from their driveways at 6am, possibly bringing 
some instruments to play the Last Post.   
 
The City has created some online initiatives, including Beatty Park gym classes, which have been really 
popular, and “Stay at home” book bags from the library  The City is investigating providing information to 
business regarding what help is available and what the new planning laws mean.   
 
Clarifying the budget for 2021 is the current focus of the City and is a critical body of work. 

9 GENERAL BUSINESS 

Nil 
 

10 NEXT MEETING 

28 April 2020 

 
 COVID-19 Weekly Update 

 Communications Plan 

 Environmental Health Update and Influenza Vaccinations 

 Update from Library and Local History Centre on Services 

 Community Funding – COVID-19 Relief for Seniors and the Vulnerable 

5 May 2020 
 

 COVID-19 Weekly Update 

11 CLOSURE 

There being no further business, the Presiding Member, Mayor Emma Cole, declared the meeting closed at 
6.20pm with the following persons present: 
 
PRESENT: Mayor Emma Cole Presiding Member 
 Cr Susan Gontaszewski South Ward 
 Cr Alex Castle North Ward 

IN ATTENDANCE:  David MacLennan Chief Executive Officer 

 John Corbellini Executive Director Strategy &  
  Development 

 Andrew Murphy Executive Director Infrastructure &  
  Environment  

 Meluka Bancroft Executive Manager Corporate Strategy & 
  Governance 

 Mark Fallows Manager Built Environment and  
  Wellbeing 

 

Public: 1 member of the public. 
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These Minutes were confirmed by the COVID-19 Relief and Recovery Committee as a true and accurate 
record of the  COVID-19 Relief and Recovery Committee Meeting held on 21 April 2020. 
 
 
 
 
Signed:    Mayor Emma Cole 
 

 
 
 
Dated:  28 April 2020   
 
 
  


	1	Declaration of Opening / Acknowledgement of Country
	2	Apologies / Members on Leave of Absence
	3	(A)	Public Question Time and Receiving of Public Statements 
	(B)	Response to Previous Public Questions Taken On Notice 
	4	Declarations of Interest
	5	Applications for Leave of Absence
	6	Confirmation of Minutes
	Confirmation of Minutes

	7	Business Arising
	7.1	COVID-19 Weekly Update 
	COVID-19 Relief and Recovery Implementation Plan Update 
	7.3	RENT ABATEMENT AND OTHER RELIEF OPTIONS FOR CITY TENANTS 
	Attachments
	Mandatory Code of Conduct: SME Commercial Leasing Principles
	Tenant Rent Abatement Requests Received to Date - Summary
	Financial Hardship Application Form
	Financial Summary of Rent and Outgoings Waivers and Deferrals for 6 Month Period
	Property Management Framework (draft)

	7.4	TEMPORARY EXEMPTIONS WITHIN LOCAL PLANNING FRAMEWORK 
	Notice of Exemption
	Administration Comment on Exemptions

	7.5	COVID-19 - PUBLIC HEALTH PLAN - RESPONSE AND RECOVERY 

	7.2 COVID-19 Workforce Report
	City of Vincent - Response to ASU April 2020

	7.3 Rent Abatement and Other Relief Options for City Tenants
	1. Mandatory Code of Conduct: SME Commercial Leasing Principles
	2. Tenant Rent Abatement Requests Received to Date - Summary
	3. Financial Hardship Application Form
	4. Financial Summary of Rent and Outgoings Waivers and Deferrals for 6Month Period
	5. Property Management Framework (draft)

	7.4 Temporary Exemptions within Local Planning Framework
	1. Notice of Exemption
	2. Administration Comment on Exemptions

	7.5 COVID-19 - Public Health Plan - Response and Recovery
	7.6 Buy Local Procurement Policies
	Policy No. 1.2.3 - Purchasing
	City of Vincent Procurement Framework

	8		Announcements by Presiding Member (Without Discussion) 
	9	General Business 
	10	Next Meeting 
	11	Closure 

