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MINUTES OF CITY OF VINCENT 
AUDIT COMMITTEE 

HELD AS E-MEETING AND AT  
ADMINISTRATION AND CIVIC CENTRE  
244 VINCENT STREET, LEEDERVILLE 

ON MONDAY, 6 SEPTEMBER 2021  
 
PRESENT: Mr Conley Manifis Independent External Member (Chair) 
  (electronically) (Left at 2.27pm after item 
  5.3) 
 Cr Joshua Topelberg South Ward (left at 2.28pm after Item 5.3 
  and rejoined electronically during Item 
  5.4) 
 Cr Dan Loden North Ward (electronically joined at 
  1.47pm during item 5.4) 
 Cr Ashley Wallace South Ward 
 Mr Robert Piper Independent External Member 
 Cr Susan Gontaszewski South Ward (Presiding Member from Item 
  5.5) 
  
IN ATTENDANCE:  David MacLennan Chief Executive Officer 
 Virginia Miltrup Executive Director Community &  
  Business Services 
 Vanisha Govender Executive Manager Financial Services 
 Peter Ferguson Executive Manager Information and 
  Communication Technology (left after 
  item 5.4) 
 Peter Varris  Executive Manager Corporate Strategy & 
  Governance 
 Jordan Koroveshi Coordinator, Policy & Place 
 Wendy Barnard Council Liaison Officer 
 

1 INTRODUCTION AND WELCOME 

The Presiding Member, Conley Manifis, declared the meeting open at 1.07pm and read the following 
Acknowledgement of Country statement: 
 
“The City of Vincent would like to acknowledge the Traditional Owners of the land, the Whadjuk people of the 
Noongar nation and pay our respects to Elders past, present and emerging”. 
 

2 APOLOGIES / MEMBERS ON APPROVED LEAVE OF ABSENCE  

Mr Aaron Smith was an apology for this meeting. 

3 DECLARATIONS OF INTEREST 

Conley Manifis declared an impartiality interest. The extent of his interest is that his company is contracted 
by the Office of the Auditor General to complete external audits. 

4 CONFIRMATION OF MINUTES 

COMMITTEE DECISION 

Moved: Mr Piper, Seconded: Cr Wallace 

That the minutes of the Audit Committee held on 31 August 2021 be confirmed. 
 

CARRIED (5-0) 
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For: Mr Manifis, Cr Topelberg, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Cr Loden was an apology for this Item.) 

(Mr Smith was an apology for the Meeting.) 
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5 BUSINESS ARISING 

 

5.1 REPORT ON THE NON-STRUCTURAL RISKS ASSOCIATED WITH THE CITY'S AGEING 
SPORTING INFRASTRUCTURE ASSETS 

Attachments: Nil 

This report has been postponed to allow time for RiskWest to provide their report.  
 
The Chief Executive Officer provided a brief summary on the specific sporting infrastructure being assessed. 
 
ACTION: The Committee requested that the CEO provide an update (via email to Committee Members) on 
this report inter-sessionally before the next meeting.   
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At 1.47pm Cr Dan Loden joined the meeting electronically. 

5.4 PRIVACY POLICY FRAMEWORK REVIEW 

Attachments: Nil 

RECOMMENDATION: 

That the Audit Committee: 

1. NOTES that the City’s Privacy Management Policy is being reviewed; and 

2. NOTES a review of the City’s privacy framework is being undertaken using a checklist provided 
by the Office of the Australian Information Commissioner. 

 

Moved: Cr Topelberg, Seconded: Cr Gontaszewski 

That the recommendation be adopted. 

 

AMENDMENT  

Moved: Cr Topelberg, Seconded: Cr Gontaszewski  

That the recommendation be amended as follows: 

3.  NOTES an update will be provided on the framework review as  part of the CBP quarterly 
 review and a further report to be provided no later than March 2022. 
 

CARRIED (6-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 

COMMITTEE DECISION ITEM 5.4 

That the Audit Committee: 

1. NOTES that the City’s Privacy Management Policy is being reviewed; and 

2. NOTES a review of the City’s privacy framework is being undertaken using a checklist provided 
by the Office of the Australian Information Commissioner. 

3.  NOTES an update will be provided on the framework review on as  part of the CBP quarterly 
review and a further report to be provided no later than March 2022. 

 

CARRIED (6-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 
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5.2 EXTERNAL AUDIT INTERIM MANAGEMENT LETTER 2020/2021 

Attachments: 1. Interim Management Letter Attachment - City of Vincent  - 30 June 2021 ⇩  

  

RECOMMENDATION: 

That the Audit Committee: 

NOTES the external audit interim management letter for 2020/2021 at Attachment 1. 

 

AMENDMENT  

Moved: Cr Gontaszewski, Seconded: Mr Piper  

That recommendations be added as follows: 

 
2.   NOTES that there were 3 significant and 2 moderate findings  
 
3.  NOTES that these items will be added to the Audit Log. 

AMENDMENT CARRIED (6-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 

COMMITTEE DECISION ITEM 5.2 

Moved: Cr Wallace, Seconded: Cr Gontaszewski 

That the Audit Committee: 

1. NOTES the external audit interim management letter for 2020/2021 at Attachment 1. 

2.   NOTES that there were 3 significant and 2 moderate findings  
 
3.  NOTES that these items will be added to the Audit Log. 

 

CARRIED (6-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 
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5.3 INTERNAL AUDIT PROGRAM - APPOINTMENT OF AUDITOR 

Attachments: 1. Draft Amended Internal Audit Program ⇩    

RECOMMENDATION: 

Moved: Cr Gontaszewski, Seconded: Mr Piper  

That the Audit Committee recommends to Council that it: 

1. NOTES the Internal Audit Program 2021/22 – 2023/24 cannot be delivered within the timeframe 
without additional budget over the next three years in the order of $150,000. 

2. APPROVES the modified Internal Audit Program, as at Attachment 1, which reflects a 
prioritised list of audits with no target timeframes. 

AMENDMENT - WITHDRAWN 

Moved: Cr Gontaszewski, Seconded: Mr Piper  

That the recommendation be amended as follows: 

3. REQUESTS that Administration obtain additional quotes through the State’s Common Use 

Agreements (CUA) for the 2021/22 audit program. 

NOTE:  Due to Committee discussion on establishing three priority internal audits for 2021/2022 and 
to pursue further quotes for the internal audit program via the States Common Use Agreements, Cr 
Gontaszewski withdrew the above amendment with the consent of the seconder. 
 

ALTERNATIVE RECOMMENDATION 

Moved: Cr Gontaszewski, Seconded: Mr Piper  

That Council:  

 
1.   RECOMMENDS that Council APPROVES an amended internal audit program for the 2021/22 
 financial year to perform 3 audits: 
 

 Tender contracts/contractors 

 Credit card use 

 Fleet, assets and CCTV Management 

2.   REQUESTS that Administration obtain additional quotes through the CUA for the 2021/22 audit 
 program. 
 
3.   REQUESTS Administration provide an updated risk based prioritisation schedule for internal 
 audit to the Audit Committee by March 2022. 
 
REASON: 
 
Due to concerns over lack of clear timeframes being a risk to the City and a desire to ensure that 
high risk audits are performed this financial year. 
 

CARRIED (6-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 

 

AC_20210906_MIN_6430_AT_files/AC_20210906_MIN_6430_AT_Attachment_17207_1.PDF


AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Item 5.3- Attachment 1 Page 17 

 
  



AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Item 5.3- Attachment 1 Page 18 



AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Item 5.3- Attachment 1 Page 19 

 
  



AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Item 5.3- Attachment 1 Page 20 

 
  



AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Item 5.3- Attachment 1 Page 21 

 
  



AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Item 5.3- Attachment 1 Page 22 

 
 



AUDIT COMMITTEE MINUTES 6 SEPTEMBER 2021 

Page 23 

At 2.27pm Conley Manifis left the meeting. 
 
As the Chair was no longer present and the Deputy Chair was unable to take the chair, a vote was taken to 
appoint a new Presiding Member. 
 
PROCEDURAL MOTION 
 
Moved: Mr Piper, Seconded: Cr Gontaszewski 
 
That Cr Gontaszewski be appointed as Presiding Member. 
 
CARRIED (6-0) 

For: Mr Manifis, Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 

At 2.28pm Cr Joshua Topelberg left the meeting 
 
At 2.35pm Cr Joshua Topelberg rejoined the meeting electronically. 
 

5.5 REVIEW OF THE CITY'S AUDIT LOG 

Attachments: 1. Audit Log as at 23 August 2021 ⇩   
2. Confidential Audit Log as at 23 August 2021 - Confidential    

RECOMMENDATION: 

That the Audit Committee recommends to Council that it: 

1. NOTES the status of the City’s Audit Log at Attachments 1 and 2, and  

2. APPROVES proposed completion dates as specified at Attachments 1 and 2; 

COMMITTEE DECISION ITEM 5.5 

Moved: Cr Wallace, Seconded: Mr Piper 

That the recommendation be adopted. 

CARRIED (6-0) 

For: Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Smith was an apology for the Meeting.) 

(Mr Manifis was an apology for this Item.) 
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5.6 REVIEW OF THE CITY'S CORPORATE RISK REGISTER 

Attachments: 1. 31 August 2021 Corporate Risk Register ⇩   
2. 31 August 2021 Corporate Risk Register Confidential Items - Confidential    

RECOMMENDATION: 

That the Audit Committee recommends to Council that it: 

1. RECEIVES the City’s Corporate Risk Register as at Attachments 1 and 2; and 

2. NOTES the status of risk management actions for the high and extreme risks.  

COMMITTEE DECISION ITEM 5.6 

Moved: Mr Piper, Seconded: Cr Wallace 

That the recommendation be adopted. 

CARRIED (5-0) 

For: Cr Topelberg, Cr Loden, Cr Wallace, Mr Piper and Cr Gontaszewski 

Against: Nil 

(Mr Manifis was an apology for this Item.) 

(Mr Smith was an apology for the Meeting.) 
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6 GENERAL BUSINESS  

 

7 NEXT MEETING  

2 November 2021 

 

 Audit Log Review 

 Internal Audit Program – first audit task report 

 Fraud Update and Emerging Issues – Governance, Risk and Compliance 

 OAG performance audit and other audit / best practice recommendations (if required) 

 3 grandstand structures (Leederville Oval, Litis Stadium and Beatty Park)  

 

8 CLOSURE  

 
There being no further business the meeting closed at 2.37pm. 
 
 
These Minutes were confirmed at the 10 December 2021 meeting of the Audit Committee as a true record 
and accurate of the Audit Committee meeting held on 6 September 2021  
 
 
Signed:  Mr Conley Manifis 
 
 
 

Dated :   10 December 2021  
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